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INVITATION TO BID AND CONTRACT DOCUMENTS

FOR
INVITATION TO BID NUMBER: 2021-52-11
DATE AND TIME OF BID OPENING: March 24, 2021 @ 11:00 a.m.

PROJECT NAME: Canned, Dry, Frozen, and Dairy Food Products

This Invitation to Bid (ITB) is issued under the provisions of the Ohio Revised Code (ORC) Sections 307.86 to 307.92. All bids submitted in response to this ITB shall
comply with Ohio law. The laws of the State of Ohio will govern any disputes arising under this ITB and subsequent contract.

SUMMARY OF PROJECT/BID
The Franklin County Board of Commissioners on behalf of the Franklin County Sheriff’s Office is seeking
qualified bidders to provide Canned, Dry, Frozen, and Dairy Food Products for the Franklin County
Correctional Facilities. The contract will be for a six (6) month period.

*NAME OF COMPANY:

NAME OF OFFICIAL:

**ORDER PLACEMENT/CONTACT NAME:

ADDRESS:

CITY,STATE, & ZIP:

TELEPHONE NUMBER:

FAX NUMBER:

EMAIL:

* This must be your company’s complete legal name.

** Order Placement/Contact Name is the Party whom will be main point of contact for Franklin County in regards to any
and all questions pertaining to Offeror’s Bid.2:0011:00 a

All contract terms, conditions, and specifications set forth in this bid document shall become part of the contract documents.




STATEMENT OF RECEIPT FORM
& “NO BID" FORM

Please indicate whether you or your company intends to bid or chooses not to bid on this commodity or service. It will
help ensure vendors will receive any addenda to or correspondence regarding this ITB in a timely manner. Franklin
County is not responsible for the timeliness of delivery via the US Mail. Please complete this form and return as soon
as possible to:

Fax: 614-525-3144
RE: ITB# 2021-52-11 ~ Canned, Dry, Frozen, and Dairy Food Products
Email: bskamlet@franklincountyohio.gov
Mail: Franklin County Purchasing
Attn: Brad Kamlet
373 South High Street-25" Floor
Columbus, OH 43215-6315
We have reviewed the bid documents and it is our intent to bid. .
We have reviewed the bid documents. We decline to bid for the following reason(s):

Please check all that apply:

Specifications too “tight”, i.e. geared toward one brand or manufacturer (explain below).
Insufficient time to respond.
We do not offer this product or service.
We are unable to meet the specification(s).
Specifications are unclear.
We are unable to meet insurance requirements.
Remove us from your bidder’s list for this commodity or service.
We are not interested in this bid, but wish to be considered for future solicitations.
We are unable to obtain the documents.
Other (specify below).
Remarks:

Please note: This form is designed to allow feedback and will assist us in structuring our bid process in the most
efficient and user friendly manner. You will not be removed from the notification process unless you request it.

* COMPANY NAME:

AGENT:

DATE: TEL #:

ADDRESS:

ADDRESS:

EMAIL:

FAX#:

* This must be your company’s complete legal name.
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GENERAL INFORMATION

Certificate of Good Standing:

If Offeror’s company is incorporated or registered in the State of Ohio, we require a Certificate of Good
Standing. If the Offeror’s company is not registered or incorporated in the State of Ohio, we require a
Certificate of Good Standing from the State of your incorporation:

To obtain an Ohio certificate of good standing, please visit:
https://bsportal.ohiosos.gov/(S(zawdgnalp5ah2i10pszzhn3f))/OBCFiling/OrderCertificates.aspx

Completing the Administrative Requirements & Contract Terms & Condition:

1. Complete Section 11.05 Notices:

e Print your Company Name, Applicable Company Contact, Address, City/State/Zip,
Telephone and Facsimile Number;

2. Under “Contractor” (bolded):

e Print your Company Name, have the Authorized Person affix their Signature and then
Print their name and date.

Please note that your business name on the following Signature Page MUST be consistent throughout your bid on ALL
documents including Affidavits, Appendixes, W-9, Amendments and/or Clarifications and all other documents requiring
your Company Name to be placed on the document. This must be your company’s complete legal name. Offerors must
submit their bid under their legal name and not under a trade name or fictitious name. If a DBA is used, Offeror must
include the legal name as well. This information will be confirmed prior to a contract being awarded.

All Articles and Appendices listed below are hereby incorporated into and made a part of this Contract:

Administrative Requirements:

Section 1 — General Instructions Section 7 — Invoicing, Payment and Taxes

Section 2 — Bid Requirements Section 8 — Contract Administration and Reports

Section 3 — Pricing & Estimates Section 9 — Contract Cancellation, Terminations, Remedies
Contract Terms and Conditions: Section 10 — Certifications and Affidavits

Section 4 — Miscellaneous Terms Section 11 — Special Considerations

Section 5 — Time of Performance
Section 6 — Delivery

Appendixes: Appendix A: Exhibits A-1, A-2, A-3, A-4, A-5, A-6 (Equal Opportunity, Non-Collusion, SEBE Information Form &
Consultant Disclosure Form, Delinquent Personal Property Tax Form, & Delinquent Personal Property Tax)

Appendix B — References Appendix C — Not applicable to this ITB
Appendix D — Bidder Deliverables Instructions & Checklist Appendix E — Pricing Response Form
Appendix F — Specifications & Scope of Work W-9 Form

Any questions that arise during the preparation of Bids concerning the content of the ITB shall be submitted, in
writing, to Brad Kamlet for this project:

Brad Kamlet

Franklin County Purchasing Department
373 S. High Street, 25" Floor

Columbus, Ohio 43215-6315

Office: (614) 525-5860

Fax: (614) 525-3144

Email: bskamlet@franklincountyohio.gov
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DEADLINE FOR QUESTIONS: A deadline has been established for submittal of questions. Interested
parties must submit all questions, in writing, via email, no later than 12:00 Noon on March 12, 2021 to be
considered for a response. Questions received after this date and time will not receive a response. Questions
must be submitted in writing to Brad Kamlet, Senior Purchasing Coordinator at
bskamlet@franklincountyohio.gov

BID OPENING: Sealed bids are due March 24, 2021 by 11:00 a.m. at which time they will be publicly
opened and the names of vendors read aloud. Due to the COVID-19 crisis and until further notice, Franklin
County will conduct all public bid and proposal openings via the online video service Zoom. Public Zoom
openings will allow for the necessary transparency that both bidders and the public expect while also meeting
the State’s recommendations and requirements for meeting social distancing and to minimize the spread of
the virus.

Below, please find the links and contact numbers for the Zoom meeting for this bid/proposal opening:

bskamlet@franklincountyohio.gov is inviting you to a scheduled Zoom meeting.

Topic: 2021-52-11 Bid Opening
Time: Mar 24, 2021 11:00 AM Eastern Time (US and Canada)

Join Zoom Meeting
https://franklincountyohio.zoom.us/j/98260877930?pwd=0U5LVVROONNvSHc0aWJLd3R5VFhNUT09

Meeting 1D: 982 6087 7930

Passcode: 765014

One tap mobile

+13126266799,,982608779304#,,,,*765014# US (Chicago)
+19294362866,,982608779304,,,,*765014# US (New York)

Dial by your location
+1 312 626 6799 US (Chicago)
+1 929 436 2866 US (New York)
+1 301 715 8592 US (Washington DC)
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 US (Tacoma)

Meeting 1D: 982 6087 7930
Passcode: 765014
Find your local number: https://franklincountyohio.zoom.us/u/adjuhT82dJ

AMENDMENTS AND CLARIFICATIONS to this bid are posted on the Franklin County Purchasing web
site http://purchasing.franklincountyohio.gov/businesses/bid-opportunities/. While the website is designed to
email Amendments and Clarifications to those who have downloaded the ITB, it is ultimately the
responsibility of all interested parties to monitor this web site for those additional documents. Amendments
and Clarifications become a part of the bid and any subsequent awarded contract.
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Bid Instructions
Franklin County requires clear and concise Bids. Offerors should take care to completely answer questions
and meet the ITB’s requirements.

Bid Format

Each Bid must include sufficient data to allow for the verification of the total cost of the Offeror's ability to
meet the ITB's requirements. Each Bid must respond to every request for information in this document
whether the request requires a simple "yes" or "no" or requires a detailed explanation. Do not refer to outside
documentation or reference other responses when responding to the questions unless you are specifically
directed to do so.

Bid Contents

Each Bid must contain all information requested in the ITB. A checklist has been provided in the ITB
(Appendix D) as a tool for bidders use. However, it is ultimately the responsibility of the bidder to make sure
they submit the required bid.

Submittal of Bids

Offerors’ Bids should respond concisely and clearly to all of the inquiries contained in the Bid. All rates/fees
should be provided as requested in the ITB. Using the form provided, Offerors who receive a copy of this
ITB, but decline to make an offer, are requested to submit a “Statement of Receipt/No Response Form.”
Franklin County will not enter into a Contract with an agent or broker on behalf of the Offeror. All Bids
must be signed and submitted by the Offeror. Expectations and related performance requirements addressed
in the ITB Specifications should be specific to your business model proposed for Franklin County.

Contract
The successful submitter will enter into a contract with the Franklin County Board of Commissioners (see
Section 1.03, Administrative Requirements).

BACKGROUND INFORMATION

Franklin County is seeking qualified bidders to provide Canned, Dry, Frozen, and Dairy Food Products to the
Franklin County Correctional Facilities.

CALENDAR OF EVENTS

The schedule for the ITB is given below. Please note that dates are tentative and subject to change and/or
modified by Franklin County, as necessary.

Key Dates Event

February 25, 2021 Request for Bid (ITB) Notifications and ad placed for ITB.
Inquiry process begins.

February 25, 2021 Bid instructions and documents are posted on Franklin County’s website
for additional interested parties to retrieve.

February 25, 2021- March 24, Vendors submit their Intention to propose or decline response requested

2021 via Statement of Receipt Form and ““No Response” Form/ Response
Document.

March 12, 2021 Offeror Question Submission Deadline. (Q&A)

At 12:00 Noon All questi_ons pertaining to this ITB must be submitt(_ed in_writing at the
date and time noted to Brad Kamlet, by the date and time listed, via
email: bskamlet@franklincountyohio.gov to be considered for a
response.
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Key Dates

Event

March 17, 2021

Answers provided to Questions submitted are posted to the Franklin
County Purchasing Department website in the form of a Clarification or
Amendment.

March 24, 2021
By 11:00 a.m.

Sealed Bids are due to Franklin County Purchasing by 11:00 a.m. on
March 24, 2021 at which time they will be publicly opened and read
aloud. Vendors must submit two (2) completed original hard copies of all
requested documents, including binding signatures, by 11:00 a.m. on the
due date or Proposal will be rejected. Due to the COVID-19 crisis and
until further notice, Franklin County will conduct all public bid and
proposal openings via the online video service Zoom. Public Zoom
openings will allow for the necessary transparency that both bidders and
the public expect while also meeting the State’s recommendations and
requirements for meeting social distancing and to minimize the spread of
the virus.

Below, please find the links and contact numbers for the Zoom meeting
for this proposal opening:

bskamlet@franklincountyohio.gov is inviting you to a scheduled Zoom
meeting.

Topic: 2021-52-11 Bid Opening
Time: Mar 24, 2021 11:00 AM Eastern Time (US and Canada)
Join Zoom Meeting

https://franklincountyohio.zoom.us/j/98260877930?pwd=0U5LVVRQOnN
NvSHc0aWJLd3R5VFhNUTQ09

Meeting ID: 982 6087 7930
Passcode: 765014

One tap mobile

+13126266799,,982608779304,,,, *765014# US (Chicago)
+19294362866,,982608779304,,,,*765014# US (New York)

Dial by your location

+1 312 626 6799 US (Chicago)

+1 929 436 2866 US (New York)

+1 301 715 8592 US (Washington DC)
+1 346 248 7799 US (Houston)

+1 669 900 6833 US (San Jose)

+1 253 215 8782 US (Tacoma)

Meeting ID: 982 6087 7930
Passcode: 765014
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Key Dates

Event

Find your local number:

https://franklincountyohio.zoom.us/u/adjuhT82dJ

As a reminder:

Proposals sent via USPS, UPS or FedEx should be mailed to:
Franklin County Purchasing Department

373 South High Street, 25th Floor

Columbus, Ohio 43215-6315

Attn: Brad Kamlet, Senior Purchasing Coordinator

Bids/Proposals delivered in-person:

Due to the COVID-19 pandemic, vendors will not be permitted to enter
the Franklin County Office Tower in order to hand deliver their
Bids/Proposals directly to the Purchasing Department on the 25"

Floor. However, bids & proposals may be delivered in-person to a
receptacle box located along the west wall of the Pavilion, 365 South
High Street, Columbus, OH 43215. The Pavilion is the main entrance to
the Franklin County Court House complex. See link:
https://facilities.franklincountyohio.gov/Facilities/Facilities/Pavilion

The Franklin County Purchasing Department Dropbox is now located
along the west wall after you walk through the Security Check Point (next
to/near the art exhibit titled “TRASHASAURUS REX”).

All visitors are required to pass through the Sheriff Department Security
Check Point (metal detectors) in order to access the new location for the
Bid/Proposal Dropbox.

There are multiple receptacle boxes in this area, so vendors should
take care to deposit their bid/proposal in the correct mailbox labeled
“Franklin County Purchasing Department.”

ALL SEALED BIDS/PROPOSALS MUST BE PROPERLY

IDENTIFIED WITH THE SUBMITTERS NAME AND THE
ITB/RFP/RFQ NUMBER AND TITLE ON EACH SEALED
ENVELOPE.

April 7, 2021

Purchasing Department review of Bids is complete

April 16, 2021

Bid review by Franklin County Sheriff’s Office is complete

April 19, 2021 through April 22,
2021

Finalize Contract Documents/Obtain needed signatures
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Key Dates Event

April 23, 2021 Contract paperwork submitted to Clerks office

April 29, 2021 Commissioners briefing

May 4, 2021 Commissioners Award / General Session Resolution
May 4, 2021 Effective start date of new contract

For the mutual considerations herein specified, Franklin County and the Contractor have agreed and do
hereby agree as follows:

ADMINISTRATIVE REQUIREMENTS AND
CONTRACT TERMS AND CONDITIONS (CONTRACT)

Bidder is to complete the following Sections:
e Section 11.05
e Section 11.13 (Under “Contractor’)

Please note that your business name on the following Signature Page MUST be consistent throughout your
bid on all documents including Affidavits, Appendixes, W-9, Amendments and/or Clarifications and all other
documents requiring your Company Name. This must be your company’s complete legal name, including all
DBA’s. Offerors must submit their bid under their legal name and not under a trade name or fictitious name.
If a DBA is used, Offeror must include the legal name as well.

For the mutual considerations herein specified, Franklin County and the Contractor have agreed and do
hereby agree as follows:

ADMINISTRATIVE REQUIREMENTS
SECTION 1 GENERAL INSTRUCTIONS
Section 1.01 Entire Agreement; Parties to the Contract

This Contract is the entire agreement between the Offeror (“Offeror”) and Franklin County (“County”) on
behalf of the agency/agencies requesting the Contract as signed by the Franklin County Board of
Commissioners.

Section 1.02 Exclusions from Bidding

Consultants who are under contract with the Commissioner Agency who is acquiring the services specified in
this bid document shall be excluded from the bid process. This exclusion shall be in effect as long as the
consultant contract is in full effect and force.

Section 1.03 Contract Agreement
The final contract shall be a firm fixed price agreement between the County and the Contractor(s).
Section 1.04 Contract Components

This Contract consists of the complete Invitation to Bid (ITB), including the Contract Terms and Conditions,
the Bid Specifications and Conditions of Participation, the Pricing Response Form, all documents requiring
Offeror’s signatures, any written amendments/addendums to the ITB, the Offeror’s complete competitive



sealed Bid, including signed required amendments and clarifications, and all supporting information and
documentation submitted per the requirements of the ITB.

Section 1.05 Specifications

Franklin County may use any form of specification it determines to be in the best interest of the County and
that best describes the goods or services to be purchased. Specification may be in the form of a design
specification, a performance specification, or a combination thereof.

Section 1.06 Registration with Franklin County

All Offerors interested in doing business with Franklin County should register with the County before the
award of any contract. Offerors may register with Franklin County online at:
http://purchasing.franklincountyohio.gov/businesses/vendor-registration.cfm, or in person Monday through
Friday, 8:00 a.m. to 4:30 p.m., in the Franklin County Purchasing Department located on the 25" Floor, 373
South High Street, Columbus, Ohio, 43215-6315. Please note that when downloading bid opportunities
from the Purchasing Department website, interested parties are prompted to register their company.

Section 1.07 Inquiry Process/Additional Information

Any questions that arise during the preparation of Bids concerning the content of the ITB shall be submitted
in writing to the Franklin County Purchasing Department.

A deadline has been established for submittal of questions. Interested parties must submit all questions in
writing to Brad Kamlet at bskamlet@franklincountyohio.gov no later than 12:00 Noon on March 12,
2021 to be considered for a response. Questions received after this date and time will not receive a
response. Unauthorized contact with any Franklin County staff members, except through the inquiry process
described herein, is strongly discouraged. This does not apply to communication during the review process if
Franklin County initiates the communication.

Section 1.08 Oral Explanation

Franklin County will not be bound by oral explanations or instructions given at any time during the
competitive process or after the selection of the successful Offeror.

Section 1.09 Decline to Offer

Any Offeror who receives a copy of this ITB but declines to make an offer is requested to submit a Decline to
Offer notification by utilizing the Statement of Receipt Form and “No Response” Form. Interested parties are
requested to return the document by the date listed in the Calendar of Events.

Section 1.10 Compliance with Specifications and Terms and Conditions

The County cannot accept on submitted Bids any changes or markups to the ITB terms and conditions, the
pricing response or bid form, nor is the County allowed to accept any additional agreements that were not
part of the originally issued ITB documents. The County will make any changes to the ITB Terms and
Conditions or specification through the issuance of amendments or clarifications during the question inquiry
process. If an Offeror submits a bid with changes or mark-ups, or submits its own standard contract for
signature, that bid will be determined to be non-responsive and will not receive further consideration.

Section 1.11 Conflict of Interest

By submitting a Bid the Offeror or any people that may work through the Offeror affirms there is no possible
conflict of interest (e.g., employed by Franklin County, etc.). Franklin County reserves the right to reject a
Bid in which a conflict is disclosed or cancel the Contract if any interest is later discovered that could give
the appearance of a conflict.

Section 1.12 Representations

The Offeror warrants the accuracy of information submitted and acknowledges that Franklin County will rely
on the Offeror’s information in making its selection and contracting with the successful organization(s).
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SECTION 2 BID REQUIREMENTS
Section 2.01 Bid Opening

Sealed bids are due by March 24, 2021 at 11:00 a.m. All sealed bids received after this time and date, for
any reason will be rejected. The time clock in the Franklin County Purchasing Department will serve as the
official record of the time and date that sealed bids are received and will be the sole factor in determining if
bids are received in time to be considered. The opening of the sealed bids will take place at the Franklin
County Purchasing Office, 373 S. High Street, 25" Floor, Columbus, Ohio 43215-6315. Interested Offerors
may attend the opening of the Bids but are not required to do so. Offerors are advised to allow adequate time
to locate appropriate parking in the downtown Columbus Ohio area, access required security checkpoints
within the Franklin County Courthouse building in order to submit bid(s) by the required date and time.

Section 2.02 Bid Preparation Costs

The County will not be liable for any costs incurred by a contractor prior-to the award of any contract
resulting from the Bid. Total liability of the County is limited to terms and conditions of a resulting contract.

Section 2.03 Bid Instructions

1) Franklin County requires clear and concise Bids. Offerors should take care to completely answer
questions and meet the ITB’s requirements.

2) Each Bidder is to submit two (2) original completed hard copies of their bid and one complete copy
of their bid onto CD Rom, or Thumb Drive by no-later-than11:00 A.M. the day the Bids are scheduled for
opening. Please see the recommendations listed in Appendix D for Offeror’s when preparing their Bid(s).
Contractors will not staple, bind or place document hardcopies in 3-ring binders or GBC type binders.
Documents may be secured by using paper clips, binder clips, or rubber bands to keep them orderly. This
includes any amendments or addendums applicable to the Bid. All hardcopy documents will be on 8.5-inch x
11-inch paper; brochures should be copied to the same format.

3) Each Bid must be submitted in a SEALED envelope or similar containers with the submitting Bidder’s
Company Name and Address, Bid Number and Bid Title CLEARLY MARKED on the exterior. If an
Offeror uses an express mail or courier service, the Bid number must be clearly marked on the express mail
or courier envelope or must be enclosed in a sealed envelope inside the express mail or courier service
envelope. A Bid that is not properly and clearly marked and is inadvertently opened before the scheduled
Bid opening time may be disqualified without additional consideration. Faxed and emailed submissions
are not acceptable.

Section 2.04 When Bids May Be Delivered

The Purchasing Department (“Purchasing”) must receive Bids prior to and no-later-than 11:00 A.M. the day
the Bids are scheduled for opening. Sealed Bids received after the specified date and time will be considered
late and will not be opened. Sealed Bids received through the mail after the specified Bid opening date and
time will be returned to the Offeror unopened. Purchasing does not accept Bids with postage due. Sealed
proposals received through a courier service after the specified proposal opening date and time will not be
accepted from the courier service.

Purchasing receives Bids during the hours of 8:00 a.m. through 4:30 p.m. Monday through Friday, except
state observed holidays. The time clock in the Franklin County Purchasing Department will serve as the
official record of the time and date that sealed Bids are received and will be the sole factor in determining if
Bids are received in time to be considered.

Section 2.05 Where Bids Must Be Delivered
Bids must be delivered to the following address:

Franklin County Purchasing Department
Attention: ITB# 2021-52-11 ~ Canned, Dry, Frozen, and Dairy Food Products



373 South High Street— 25" Floor
Columbus, Ohio 43215-6315

Section 2.06 Clarifications, Amendments, and Addendums

1) If an Offeror discovers any inconsistencies, errors, or omissions in the Invitation to Bid, the Offeror
should request clarification from the Franklin County Purchasing Department. Such requests will be made
only in writing. No other form for submitting clarifications is acceptable. Interested parties must submit
all guestions, in writing, via email, to Brad Kamlet at bskamet@franklincountyohio.gov no later than
the date and time listed in the Calendar of Events to be considered for a response.

2) Clarifications will be made no later than five (5) business days before the date of Bid opening, unless
otherwise noted. Requests for clarifications received after the above timeframe will not be considered unless
the County ascertains that the answer to the clarification could result in a material change to the specification
which could affect all Bids.

3) During the Bid process, Offerors may be furnished certain amendments / addendums / clarifications
covering additions and / or deletions to the ITB documents. Amendments / addendums / clarifications will be
included in the Bid documents and will become a part of the Contract. Amendments / addendums /
clarifications may be issued at any time preceding the Bid opening date. Franklin County reserves the right
to postpone the Bid opening for its convenience. Any information given a prospective Offeror concerning
the Bid will be furnished promptly to all other prospective Offerors as an amendment / addendum or
clarification. All amendments and addendums will be posted to the Franklin County Purchasing Web Site
under this Bid. Those interested in submitting a response to this Bid shall monitor that web site for any
amendments / addendums or clarifications to assure complete compliance with specifications, terms and
conditions.

4) When it is necessary to modify an Invitation to Bid, Purchasing does so by written amendment or
addendum only. All amendments / addendums will be posted to the Franklin County Purchasing
Department’s website at: http://purchasing.franklincountyohio.gov/businesses/bid-opportunities/. Oral
instructions, given before the opening of a Bid or the award of a contract, will not be binding.

Section 2.07 Corrections before Bid Opening

Prior-to the Bid opening, if an Offeror withdraws its Bid and resubmits it with revisions, the revisions should
be clearly identified and signed or initialed by the Offeror. The omission of an Offeror’s signature or initials
to a modification may result in a Bid being determined to be not responsive. Any corrections must be
completed off the premises.

It is the responsibility of the Offeror to resubmit a corrected Bid within the time constraints of the established
Bid opening time and date. A corrected Bid that is being resubmitted after the established Bid opening time
and date shall be considered late and will not be accepted. Corrected Bids received through the mail after the
specified Bid opening date and time will be returned to the Offeror unopened.

Section 2.08 Corrections after Bid Opening

1) After the Bid opening, Offeror’s may only withdraw their Bids as provided in Ohio Revised Code §9.31.
Withdrawal of a Bid after a Bid opening exposes an Offeror to legal liability for sanctions, including costs for
re-Bid, or may result in a Bid being awarded to the next lowest Offeror. Notice of a claim of right to
withdraw a Bid submitted in error, after the Bid opening, must be made in writing and filed with Franklin
County Purchasing Department within two (2) business days after the conclusion of the Bid opening
procedure.

2) When there are errors in multiplication or addition in a Bid, the unit price quoted will be used for
calculating the correct total Bid. If the error is in the unit price, the Bid will automatically be disqualified.
Notice of a claim of right to withdraw such Bid must be made in writing filed with the contracting authority
within two (2) business days after the conclusion of the Bid opening procedure (O.R.C. §9.31).



Section 2.09 Bids are Firm for 90-Days

Unless stated otherwise, once opened all Bids are irrevocable for ninety (90) days. Beyond ninety (90) days,
Offeror will have the option to honor their Bid or make a written request to withdraw their Bid from
consideration.

Section 2.10 Bid Rejections

Ohio Revised Code §307.90 and 8307.91 permits Franklin County to reject all Bids and advertise for new
Bids on the required items, products, or services. Franklin County may reject any Bid, in whole or in part, if
any of the following circumstances are true:

1) Bids offer supplies or services that are not in compliance with the requirements, specifications, terms, or
conditions stated in the Invitation to Bid.

2) Franklin County determines that awarding any item is not in the best interest of the County.

Franklin County reserves the right to reject any or all of the Bids on any basis without disclosure of a reason.
The failure to make such a disclosure will not result in the accrual of any right, claim, or cause of action by
any unsuccessful contractor against Franklin County.

Section 2.11 Lowest and Best Offeror

An Offeror is lowest and best if its Bid offers the best-cost and supply or service in comparison to all other
Offerors as set forth in the review paragraph in the Bid. Franklin County reserves the right to award the
contract to the Offeror that may have a higher price and by bid review best meets the County’s requirements.

Section 2.12 Bid Review Process

The review process will consist of the following phases:

Phase 1 - Initial Review of Bid

Franklin County will review all Bids for their format, completeness and compliance.
Phase 2 - Review of Bid Documents

Franklin County will review each Bid and the requirements according to the criteria contained in this part of
the ITB. At any time during this phase, Franklin County may request clarifications from any Offeror under
active consideration and may give any Offeror the opportunity to correct defects in its bid if Franklin County
believes doing so does not result in an unfair advantage for the Offeror and it is in Franklin County’s interest
to do so.

Bid Review Criteria

Franklin County’s determination of “lowest and best” Offer may include but is not limited to the following
factors (not ranked in any particular order of importance):

1) Price of services;

2) Capability of the Offeror to perform specifications;
3) Quiality of services in relation to specifications

4) The experience/references of the Offeror

5) Past performance

This is intended to be an all or nothing bid, however, if it is in the best interest of Franklin County, the
County reserves the right to award to multiple vendors, to reject all bids and re-bid, or not to make any award
on an “all or none” basis. Bids are typically evaluated within 60 days.



Section 2.13 Communication during Bid Review

1) During the bid review process, unless requested by County as part of the bid review process, any attempt
on the part of the Offeror, the Offeror’s agent(s), or any party representing the Offeror, to submit
correspondence that is determined by County to be an attempt to compromise the impartiality of the bid
review or any party on the part of the Offeror, the Offeror’s agent(s), or any party representing the Offeror to
communicate with any member of the County regarding the bid review process may be grounds for
immediate disqualification of the Offeror. A determination to cease the bid review process or reverse an
award determination will be at the sole discretion of the County.

2) County may request additional information to evaluate an Offeror’s responsiveness to the Invitation to Bid
or to review an Offeror’s responsibility. If an Offeror does not provide the requested information, it may
adversely impact County’s bid review of the Offeror’s responsiveness or responsibility.

Section 2.14 References

Utilizing Appendix B, please provide three references, including company names, addresses, telephone
numbers, and persons to contact that can provide a reference for your company. Please provide references
that can confirm your ability to provide the items specified in the quantities listed and to government entities
or commercial companies the size and scope of Franklin County. Failure to provide three references may be
annotated as a discrepancy during evaluation.

SECTION 3 PRICING AND ESTIMATES
Section 3.01 Pricing

A pricing form has been provided in Appendix E Pricing Response Form. Please complete the form as
requested in the instructions for that Appendix.

Section 3.02 Estimated Usage

Unless otherwise stated, the usage indicated for each item(s) are to be considered as estimates only and
should be considered as information relative to potential purchases that may be made from the Contract.
Franklin County makes no representation or guarantee as to the actual amount of products, services or units
to be purchased by Franklin County or any of the participating agencies or that any purchases will be made
by the purchasing agencies.

In the event contracts are awarded to multiple Contractors, Franklin County reserves the right to allocate
business to the various Contractors, at its sole discretion, based on its determination of operational needs.
Customer preference will also be given strong consideration in the allocation of business among various

Contractors.

Section 3.03 Samples

Franklin County may require offerors to provide sample supplies, equipment, or examples of work, at the
offeror’s expense. Each Sample must include a label either affixed with adhesive or stapled, clearly
identifying the Bidder and the name of the Item the sample represents in the Specifications. County
will return samples that are not destroyed by testing, at the Offeror's expense, upon the offeror’s timely
request. County may keep the samples of the offeror awarded under the contract until the completion of the
contract. Unsolicited samples in response to the Invitation to Bid will not be reviewed and the County may
dispose of them in any manner it chooses.



CONTRACT TERMS AND CONDITIONS

SECTION 4 MISCELLANEOUS TERMS
Section 4.01 Standard of Care.

Contractor shall discharge its respective obligations under the Agreement with that level of reasonable care
which a similarly situated business would exercise under similar circumstances and for any transactions
involving monies due the County, each such Contractor agrees to serve as a fiduciary for purposes of this
Agreement. As an inducement to the County to enter into this Agreement, each Contractor represents and
warrants the following to the County:

@) It (i) is duly incorporated, organized and validly existing under the laws of, and in good standing
with its state of incorporation; (ii) has full authority to grant the County the rights granted in this
Agreement; (iii) has all requisite power and authority to execute and deliver, and to perform all of its
obligations under this Agreement.

(b) It shall execute any and all documents or contracts with third parties in its name and shall not
represent itself as conducting business on behalf of the County or any of its agencies.

(© It has filed all tax returns (federal, state and local) required to be filed and has paid all taxes
shown thereon to be due and all property taxes due, including interest and penalties, if any.

(d) Itis in compliance in all material respects with all laws, regulations and requirements applicable
to its business and has obtained all authorizations, consents, approvals, orders, licenses, exemptions
from, and has accomplished all filings or registrations or qualifications with, any court or governmental
authority that are necessary for the transaction of its business.

Section 4.02 Affirmative Covenants
Until the termination or expiration of this Agreement, each Contractor shall:

@) Maintain its existence and continue to be a duly incorporated legal entity that is organized and
validly existing under the laws of its incorporation and duly qualified to do business in the State of Ohio
to the extent required by applicable law.

(b) Give notice to the County, within ten (10) days of the Contractor learning thereof, of any
litigation involving a claim for damages in excess of One Hundred Thousand Dollars ($100,000)
affecting or relating to the Contractor or the services required under this Agreement.

(© Promptly notify the County if:

Q) The Contractor learns of the occurrence of any event which constitutes, or, with the
passage of time, the giving of notice or otherwise, will constitute, an Event of Default or a
default under this Agreement or any of its other loan documents, together with a detailed
statement by a duly authorized representative specifying the nature thereof and what action such
Contractor is taking or proposes to take with respect thereto;

(i) Such Contractor receives any notice of default from, or the taking of any other action
by, the holder(s) of any promissory note, debenture or other evidence of indebtedness of such
Contractor, together with a detailed statement by the Contractor’s duly authorized representative
specifying the notice given or other action taken by such holder(s) and the nature of the claimed
default and what action such Contractor is taking or proposes to take with respect thereto;

(iii) Such Contractor learns of the existence of any legal, judicial or regulatory proceedings
affecting such Contractor or any of its properties or assets in which the amount involved is
material and is not covered by insurance or which, if adversely determined, would cause a
material adverse change in the business, prospects, profits, properties, assets or condition
(financial or otherwise) of such Contractor; or



(iv) There shall occur or exist any other event or condition causing a material adverse
change in the business, prospects, profits, properties, assets or condition (financial or otherwise)
of such Contractor.

Contractor will discharge its obligations under the Services Agreement with that level of reasonable care
which a similarly situated provider would exercise under similar circumstances.

Section 4.03 Indemnification

The Offeror shall assume the defense of, indemnify, and save harmless Franklin County and all Franklin
County Agencies, including public officials, and employees receiving supplies or services under this contract
from any and all claims, damages, lawsuits, costs, judgments, expenses, and any other liabilities that may
arise from the related Offeror’s performance of the work required under this Contract and including Offeror’s
employees and agents.

Section 4.04 Offeror’s Warranty against an Unresolved Finding for Recovery

Ohio Revised Code (O.R.C.) 89.24 prohibits the County from awarding a contract to any Offeror against
whom the Auditor of the State has issued a finding for recovery if the finding for recovery is “unresolved” at
the time of the award. By submitting a bid, Offeror warrants that it is not now, and will not become subject
to an “unresolved” finding for recovery under O.R.C. 89.24, prior-to the award of any contract arising out of
the ITB, without notifying the County of such finding.

If, after the Contract is awarded it is determined that an “unresolved” finding for recovery had been issued
against the Contractor prior to the award, the Contract shall be void. The Contractor understands that
Contractor shall be responsible to the County for any expenditure against the Contract.

Section 4.05 Ethics

All Contractors and employees of Franklin County are bound by the Ethics Laws of Ohio. Any Contractor or
employee who violates any of these laws will be subject to penalties set forth by law.

Section 4.06 Subcontracting

Contractor confirms that it will be the primary contractor who will be performing the work under the
Contract. Contractor may use subcontractors for portions of the work under the Contract, but Contractor will
remain the primary contractor and will remain liable for all work performed hereunder regardless of whether
performed directly by it or by a subcontracted entity. Prior to the Effective Date, Contractor will provide
Franklin County with a list of subcontractors it currently uses.

Contractor shall not use any subcontractor who has been subject to action that limits the subcontractor’s right
to do business with the local, state, or federal government.

Section 4.07 Consent to Assign

Contractor will not assign any of its rights under this Contract unless County consents to the assignment, in
writing including any assignment through a merger or other corporate reorganization. Any purported
assignment made without the County’s prior written consent is void and may result in the County terminating
the contract and pursuing claims against the Contractor. County may assert against an assignee any claim or
defense County may have against the assignor.

The Contractor shall notify the County as soon as possible, but no later than sixty (60) days, prior to the
Company converting into, merging or consolidating with or selling or transferring substantially all of its
assets or business to another corporation, person or entity. Franklin County reserves the right to inspect all
new contractors to assure they meet the criteria as outlined in the original contract.

Section 4.08 Record Keeping
The Contractor will keep all financial records consistent with Generally Accepted Accounting Principles



(GAAP). During the period covered by the contract and is required to provide the Franklin County
Purchasing Department, Board of Commissioners, or their designated representative, authorized
representatives (for the Contractor), and any person or agency instrumentally involved in providing financial
support for the contract work access and right to examine any books, documents, papers, or records related to
this contract. Claims documentation may be reviewed through a formal Audit and are not subject to the work
access requirements set forth in this paragraph.

Section 4.09 Insurance Requirements

ALL INSURANCE COMPANIES PROVIDING COVERAGE SHALL BE LICENSED TO DO
BUSINESS IN THE STATE OF OHIO.

Throughout the contract period, the Contractor must maintain a comprehensive insurance program affording
as a minimum the items indicated below: A Certificate of Insurance reflecting the required coverage and
amount must be submitted with Contractors response. The Franklin County Board of Commissioners must be
identified as additional insured, project name, and the bid number must be included on the Certificate of
Insurance. If there is any change in the Contractor’s insurance carrier or liability amounts, a new certificate
must be provided to the Franklin County Purchasing Department within seven (7) calendar days of change.

Comprehensive General Liability: up to $1,000,000 single limit occurrence including coverage for:
a) Personal Injury Liability: all sums, which the company shall become legally obligated to pay as damages
because of bodily injury, sickness, or disease including death at any time resulting there from, sustained by
any person other than its employees; b) Broad form Property Damage Liability; ¢) products and completed
operations; d) premises and completed operations; and €) contractual liability insuring the obligations
assumed by the Vendor under the Contract. This insurance does not apply or shall not be construed as being
applicable to liability for damages arising out of bodily injury to any person or damage to any property of
others resulting from the negligence of the Franklin County Board of Commissioners, its officers, employees
or agents.

Automobile Liability Insurance: $1,000,000.00 all sums, which the company shall become legally
obligated to pay as damages because of injury to or destruction caused by occurrence rising out of ownership,
maintenance or use of any automobile.

Umbrella and/or Excess Annual Aggregate Limit: $1,000,000 dollars

During the term of this Contract and any renewal thereto, the Contractor, and any agent of the Contractor, at
its sole cost and expense, shall maintain the required insurance coverage as described in the Contract. County
may require the Contractor to provide respective certificate(s) of insurance in order to verify coverage.
Failure to provide a requested certificate within a seven (7) calendar day period may be considered as default.

Section 4.10 Governing Law/Venue

This Contract shall be governed by the laws of the State of Ohio (regardless of the laws that might be applicable
under principles of conflicts of law) as to all matters, including but not limited to matters of validity, construction,
effect and performance. All actions regarding this Agreement shall be forumed and venued in the Court of
Common Pleas Civil Division located in Franklin County, Ohio and the parties hereby consent to the jurisdiction
of such court.



SECTION 5 TIME OF PERFORMANCE
Section 5.01 Time of Contract

The exact Contract commencement date and expiration date shall be set forth in the contract. The Contract is
effective on the later of the Effective date or the date upon the signatures of the Franklin County Board of
Commissioners. The Contract beginning date is subject to the approval of the Commissioners. This Contract
will remain in effect until the end date as noted on the Contract or until the Contract is fully performed by both
parties or until it terminates in accordance with the termination language of the Contract.

Section 5.02 Contract Extension and Price Increase

The contract will be for a period of six (6) months and does not include any extension options with the
exception of Section 5.03. All prices will be firm and fixed during the contract period.

Section 5.03 Contract Extension at the End of Any Contract or Extension Period

The Contract may only be extended for up-to 90 days, at the option of the County, to allow for a new
procurement process to select a vendor for the services, or the completion of any outstanding deliverables
under this contract with approval of the awarding agency. Any such extension shall be in accordance with
the terms and conditions of this Agreement. After the 90 days the contract is considered expired and no
further work can be started or completed after this date. Work completed before this date may be paid for by
the Agency. However, any work completed after the 90-day extension date shall not be paid for by the
agency.

This extension does not require the approval of the Board of Commissioners.
SECTION 6 DELIVERY
Section 6.01 F.O.B. — Destination

Contractor must provide supplies or services under this Contract F.O.B. — Destination. The place of delivery
will be specified by the participating agency on the agency’s purchase order or other ordering
document. Freight will be prepaid and will be documented on the delivery invoice.

Section 6.02 Delivery of Goods or Services

The Contractor is required to provide the goods or services agreed to under the Contract. If, during the
course of the Contract the Contractor changes suppliers, the County will require that the contract be
completed at the agreed to pricing and delivery requirements. Failure of the Contractor to provide the
required goods and services will be considered a breach of the contract and the County may exercise its rights
under Section 9.02.

If Contractor is not able to deliver the supplies or services on the date and time specified by the participating
agency or political subdivision on the order document, the Contractor must coordinate an acceptable date and
time for delivery. If the Contractor is not able to or does not provide the supplies or services to a
participating agency by the date and time provided / requested or by the date and time later agreed upon, the
County may obtain any remedy authorized under this agreement or by law.

Section 6.03 Minimum Orders

Unless stated otherwise, no minimum order limits are authorized. The awarded Contractor will utilize the
most economical and expeditious method for proper delivery of items. If authorized by the Contract a
delivery fee may be applied for expedited delivery (e.g. over-night, air, etc) and will be noted in the Contract
at the time of submittal. Do not supply such fees if they are not noted as authorized for the contract.



SECTION 7 INVOICING, PAYMENT AND TAXES
Section 7.01 Standard Invoice and Payment

The Contractor shall submit an invoice to the ordering agency upon shipment of the supplies or performance
of service as described on the purchase order. Except when using Electronic Data Interchange (EDI)
processes, and unless otherwise requested by the ordering agency, the invoice must be a “proper invoice” to
receive consideration for payment. A “proper invoice” is defined as being free of defects, discrepancies,
errors, or other improprieties. Improper invoices will be returned to the Contractor noting the areas of
discrepancy. Invoice shall include, at a minimum:

1) Name and address of the Contractor

2) Name of Franklin County agency/department utilizing the service

3) Job Title, bid rate and pay rate

4) Items provided and Billing period

5) Unit cost (must match contract pricing) and calculated extended cost.
6) Remit to address

7) Customer service telephone number

8) Agency Account Code

Section 7.02 Payment Due Date

Franklin County normally makes payments within 45-days from the day the invoice is received and / or
acceptance of supplies or services. Agencies only process an invoice for payment after delivery and
acceptance of the ordered supplies or services have been completed or transpired. Franklin County will not
pay late fees, interest, or other penalties for later payment, unless otherwise stated. Any entity authorized to
utilize this Contract, outside the responsibility of Franklin County, is responsible for all orders, invoices,
payment, and / or tracking.

Section 7.03 Taxes

Franklin County and the agencies therein responsible for are exempt from all federal, state, and local taxes.
Participating Franklin County agencies will not pay any taxes on supplies or services purchased from a
Contractor, unless the Special Contract terms and conditions state otherwise. A tax-exempt certificate will be
provided on request by the Contractor receiving the award.

SECTION 8 CONTRACT ADMINISTRATION AND REPORTS
Section 8.01 Contract Administration

The Franklin County Sheriff’s Office and the Franklin County Purchasing Department will be responsible for
the administration of the Contract and will monitor the Contractors performance and compliance with the terms,
conditions, and specifications of the Contract. If any agency observes any infraction(s), such shall be
documented and conveyed to the Purchasing Department for immediate remedy. The Contractor will be
notified by Purchasing and failure of the Contractor to rectify the infraction(s) will be considered a breach of
the contract and the County may exercise its rights under Section 9.02.

Section 8.02 Out of Scope Work

The Contractor is not allowed to perform any work that is out of scope. If the Contractor believes that the work
being requested to be performed is out of scope it must be brought to the attention of the appropriate County
Agency contact person or the Purchasing Department. Any work that is out of scope, if it is determined to be
necessary by the County, must be added to the Scope of Work through a written contract modification that is
approved by the Board of County Commissioners, who have the sole authority to modify the contract. Approval
of a contract modification under this section by the Board of County Commissioners shall be at their sole and
complete discretion. If the Contractor knowingly performs work that is out of scope and does so without the
proper written authorization from the Board of Commissioners may do so at their own risk. The County will not
be liable for any cost of the work performed that was out of scope and done without the proper authorization.



Section 8.03 Usage Reports

At no cost to the County, the Offeror shall be required to provide quarterly, bi-annual, or annual usage reports
as requested by the Franklin County Sheriff’s Office and the Franklin County Purchasing Department. The
report will include information as to purchasing activity under the Contract by all participating agencies within
Franklin County and all outside entities utilizing the Contract. Report topics will include, but will not be
limited to; agency name, account code, item descriptions, quantity, dollar value, aggregate sale to each agency,
and other information such as requested by County. Electronic media is the preferred method of these reports.
Failure to provide requested reports within seven (7) calendar days, after notification, may be deemed as
default.

Section 8.04 Quality Assurance

The Offeror is responsible for the quality of the goods sold to Franklin County. Any defective goods discovered
during the delivery and/or installation will be replaced at no cost to the County. Any goods that do not meet or do
not perform to the guarantee of the manufacturer’s warranty will be replaced by the Offeror immediately at no
cost to the County. It is the responsibility of the Offeror to return any defective goods to the Manufacturer.

If authorized by the County, the Offeror is responsible for installation of all goods and for the removal of all
packaging material. If during installation the Offeror or their subcontractor damages any goods then the Offeror
will replace those damaged items at no cost to the County.

Section 8.05 Warranties

Unless otherwise stated, all supplies shall be new and unused and only when authorized, recycled or refurbished
products. All products shall carry manufacturer warranties. The Contractor warrants all supplies to be free from
defects in labor, material, and manufacturing and to be in compliance with the Contract specifications. The
County reserves the right to request all warranty documentation. The Contractor shall provide warranty
information requests within seven (7) calendar days. Failure to provide requested reports within seven (7) calendar
days, after notification, may be deemed as default.

Section 8.06 Returned Goods Policy

The County will apply the following Return Goods Policy on all purchasing made under the Contract. The
Contractor acknowledges to have read, understands and agrees to this Policy:

1) When due to Contractor error (i.e. over shipment, defective merchandise, unapproved substitutions,
etc.) return goods shall be returned to the Contractor, at the Contractors expense. The Contractor shall make
arrangements to remove the return goods from ordering agency premises within seven (7) calendar days after
notification.

The Contractor shall not apply any restocking or other charges to the agency. At the option of the ordering agency,
replacement items may be accepted and will be shipped within seven (7) calendar days of notification. Failure of
the Contractor to arrange for return of the items within the specified time will result in the items being

deemed as abandoned property and the ordering agency will dispose of accordingly.

2) For orders of custom manufactured items, the Contractor will provide a production sample of the item
to the ordering agency for acceptance. The production sample will be identical to the item to be provided. The
ordering agency will provide written acceptance of the item prior-to the Contractor continuing the production.
Once delivery
and acceptance has been completed and the ordering agency determines for any reason that any remaining
quantities will not be used, the agency may request the return of custom manufactured items. Acceptance of return
of custom manufactured items will be at the option of the Contractor. If the Contractor agrees to the return of
these
items, the agency will be responsible for all costs associated with packaging, shipment, and transportation, to
include the original shipment to the agency and subsequent return of goods to the location designated by the
Contractor. The Contractor may assess restocking fees that are equivalent to restocking fees that are normally



assessed to other customers or as published by the Contractor. Failure of the Contractor to provide a production
sample(s) and obtain written approval from the ordering agency will result in the Contractor bearing all
responsibility and costs associated with the return of goods.

3) Return goods of regular catalog stock merchandise, when due to agency error (i.e. over purchase,
discontinued use, inventory reduction, etc.) will be accepted by the Contractor if notice is given by the agency
within two (2) calendar months of delivery and acceptance. All items to be returned must be unused and in their
original
containers and in suitable condition for resale. The ordering agency will be responsible for all transportation costs
associated with both the original shipment and the subsequent return of the items to the location designated by the
Contractor. The Contractor may assess restocking fees that are equivalent to restocking fees that are normally
assessed to other customers or as published by the Contractor. Return of regular stock catalog merchandise, when
delivery and acceptance exceed two (2) months will be at the option of the Contractor.

4) Product Recall: In the event product delivered has been recalled, seized, or embargoed and / or has been
determined to be misbranded, adulterated, or found to be unfit for human consumption by the packer, processor,
manufacturer or by any State or Federal regulatory agency, the Contractor shall be responsible to notify the
buying agency within two (2) business days. Contractor shall, at the option of the ordering agency, either
reimburse the purchase price or provide an equivalent replacement product at no additional cost. Contractor shall
be responsible for removal and / or replacement of the affected product within a reasonable time as determined by
the ordering agency. At the option of the ordering agency, the Contractor may be required to reimburse storage
and / or handling fees to be calculated from time of delivery and acceptance to actual removal and proper disposal
of the affected product. Failure to reimburse the purchase price or provide equivalent replacement product may
deem the Contract in default.

SECTION9 CONTRACT CANCELLATION; TERMINATION; REMEDIES
Section 9.01 Contract Cancellation

The County may cancel this Contract Upon any one of the following events. The cancellation will be
effective on the date delineated by County.

1) 30-Day Notice Termination

Franklin County reserves the right to terminate the resulting contract immediately by giving the
vendor 30-days written notification. If this Contract is terminated for convenience, Franklin County
shall be liable only for payment under the payment provisions of the resulting contract for goods and
services rendered before the effective date of termination.

2) Non-Appropriation of Funds

This Contract is contingent upon Franklin County budgeting and appropriating the funds on an annual
basis necessary for the continuation of this Contract in any contract year. In the event that the funds
necessary for the continuation of this Contract are not approved for expenditure in any year, this
Contract shall terminate on the last day of the fiscal year in which funding was approved, without
penalty to Franklin County.

3) Cancellation for Failure to Retain Certification
Pursuant to the requirements as stated in the Contract, all certifications and / or registrations must be
maintained for the life of the Contract. Failure to renew certification(s), or the de-certification by
certifying entity, may result in the immediate termination of the Contract.

4) Cancellation for Financial Instability
Franklin County may cancel this Contract by written notice to the Contractor if a petition in
bankruptcy or similar proceeding has been filed by or against the Contract.

Section 9.02 Termination for Default

Franklin County may, subject to the paragraphs below, by written notice of default to the Contractor,
terminate this contract in whole or in part if the Contractor:



a) Fails to Deliver the supplies or to perform the services within the time specified in this Contract or
any extension; or

b) Fails to make progress, so as to endanger performance of this Contract.

Franklin County may exercise its right to terminate this Contract under this Section of the Contract if after
receipt of the notice from Franklin County specifying the failure the Contractor does not offer a plan to cure
such failure within 10-days (or more if authorized in writing by Franklin County). This paragraph only requires
that the Contractor present their plan and timeline in which they intend to cure the failure.

1) If Franklin County terminates this Contract in whole or in part, for default under this Section 9.02 it may
acquire, under the terms and in the manner, the County considers appropriate, supplies or services
similar to those terminated, and the Contractor will be liable to Franklin County for any excess costs for
those supplies or services. The maximum amount of liability of the Contractor shall not exceed the total
amount of Administrative Service fees that have been paid to the Contractor as of the termination date
of the Contract. However, the Contractor shall continue the work not terminated.

2) Force Majeure: Except for defaults of subcontractors at any tier, the Contractor shall not be liable for
any excess costs if the failure to perform the Contract arises from causes beyond the control and without
the fault or negligence of the Contractor. Examples of such causes include (1) acts of God or of the
public enemy, (2) acts of the Government in either its sovereign or contractual capacity, (3) fires, (4)
floods, (5) epidemics, (6) quarantine restrictions, (7) strikes, (8) freight embargoes, (9) unusually severe
weather. In each instance, the failure to perform must be beyond the control and without the fault or
negligence of the Contractor.

3) |If failure to perform is caused by the default of a subcontractor at any tier, and if the cause of the default
is beyond the control of the Contractor and subcontractor, and without fault or negligence of either, the
Contractor shall not be liable for any excess costs for failure to perform, unless the subcontracted
supplies or services were obtainable from other sources in sufficient time for the Contractor to meet the
required delivery schedule.

4) If, after termination, it is determined that the Contractor was not in default, or that the default was
excusable, the rights and obligations of the parties shall be the same as if the termination had been
issued for the convenience of Franklin County.

Section 9.03 Remedies

Actual damages may be sought by Franklin County for all actual or direct damages caused by the Offeror’s
default. In the event of a default and if the County purchases or contracts for services or supplies that were to
be provided by the Offeror, the County may recover the additional costs associated with acquiring the substitute
supplies or services.

Section 9.04 Actual Damages

Contractor is liable for all damages caused by the Contractor’s default or negligence. The County may buy
substitute services or supplies, from a third party, for those that were to be provided by the Contractor. The
County may recover the costs associated with acquiring substitute supplies or services, less any expense or
costs saved by Contractor’s default, from Contractor. The maximum amount of liability to the Contractor shall
not exceed the total amount of payments that have been paid to the Contractor as of the termination date of the
Contract.

SECTION 10 CERTIFICATIONS AND AFFIDAVITS
Section 10.01 Suspension and Debarments

The County will not award a Contract for goods or services, funded in whole or in part with federal funds, to
a person or vendor who has been suspended or debarred from doing business with the State of Ohio or who
appears on the Excluded Parties List in the System for Award Management (SAM) database at
https://www.sam.gov/SAM/, or as may be amended.



https://www.sam.gov/SAM/

Section 10.02 Legal Compliance

The Contractor must agree to comply with all applicable local, state, and federal laws in the performance of
the work specified in this bid including applicable state and federal laws regarding drug-free work places.
The Contractor will be required to accept full responsibility for payment of all taxes and insurance premiums
including, but not limited to; Unemployment Compensation insurance premiums, Workers’ Compensation,
all income tax deductions, Social Security deductions, and any other taxes or payroll deductions required for
all employees engaged by the Contractor in the performance of the work specified in this bid.

Section 10.03 Workers” Compensation Provision

The Contractor shall be required to carry Workers’ Compensation Liability Insurance as required by Ohio law
for any work to be performed within the state of Ohio, as applicable by law. Unless otherwise listed in the bid
specifications, the awarded Contractor will be required to provide said certificate within seven (7) calendar days
after notification to award to: Franklin County, Purchasing Department, 25" Floor, and 373 S. High St.,
Columbus, OH 43215-6315. Failure to provide certificate within the stated time period may deem the
Contractor as non-responsive and dismissal of award recommendation. Failure to maintain Workers’
Compensation Liability Insurance coverage as required by law and any renewal thereto will be considered as a
default.

Section 10.04 Non-Collusion Certification

By the signature affixed on Appendix A Exhibit A-1 (Non-Collusion Affidavit) of the ITB, the Contractor
certifies that he/she is (sole owner, partner, president, secretary, etc.) of the party making the forgoing bid;
that such bid is genuine and not collusive or sham; that Contractor has not colluded, conspired or agreed,
directly or indirectly, with any Offeror or person, to put in a sham bid; or colluded or conspired to have
another not bid and has not in any manner, directly or indirectly, sought by agreement or collusion or
communication or conference, with any person to fix the bid price of its bid with any other Offeror, or that of
any other Offeror, or to secure any advantage against any Offeror or any person or persons interested in the
proposed Contract and that all statements contained in the bid are true; and further, that the Contractor has
not, directly or indirectly, submitted this bid, or the contents thereof, or divulged any related information or
data to any association or to any member or agent of any association.

Section 10.05 Non-Discrimination / Equal Opportunity Provisions

The Contractor agrees that in the hiring of employees for the performance of work under the contract
Contractor shall not, by reasons of race, color, religion, sex, age, disability or military status, veteran status,
national origin, or ancestry, sexual orientation, or gender identity, discriminate against any citizen of this
state in the employment of a person qualified and available to perform the work to which the contract relates.
That the Contractor or any person acting on behalf of Contractor, shall not, in any manner, discriminate
against, intimidate, or retaliate against any employee hired for the performance of work under the contract on
account of race, color, religion, sex, age, disability or military status, veteran status, national origin, or
ancestry, sexual orientation, or gender identity.

By the signature affixed on Appendix A Exhibit A-2 (Non-Discrimination / Equal Opportunity Affidavit), of
the ITB, the Contractor certifies that he/she complies with the express language contained in §125.111 of the
Ohio Revised Code regarding Non-Discrimination / Equal Opportunity.

All Contractors who contract with the state or any of its political subdivisions for materials, equipment,
supplies, contracts of insurance, or services shall have a written affirmative action program for the
employment and effective utilization of economically disadvantaged persons, as defined in §122.71 of the
Ohio Revised Code. Annually, each such Contractor shall file a description of the affirmative action program
and a progress report on its implementation with the equal employment opportunity officer of the department
of administrative services.



Section 10.06 Small and Emerging Business Enterprise Information

For statistical purposes, Franklin County is seeking information on the size and demographic type of vendors
replying to our bids. Utilizing Appendix A Exhibit A-3 (Small and Emerging Business Enterprise
Information Form) of the ITB, Offerors are asked to indicate whether their company, business or
organization meets the descriptions provided for a Disadvantaged Business Enterprise (DBE), Minority
Business Enterprise (MBE), Small and Emerging Business Enterprise (SEBE), a Woman Business Enterprise
(WBE), an Encouraging Diversity, Growth and Equity Certified Business Enterprise (EDGE), a Local
Economically Disadvantaged Enterprise (LEDE) or Veteran Business Enterprise (VBE). This is only for
informational purposes and is not part of the bid review process and will not be given any consideration with
regard to an award.

Section 10.07 Lobbyist/Consultant Declaration Form

In order to maintain transparency in the County procurement process, each Offeror is required to list the
name, company and address of any lobbyist or consultant that assisted them with the ITB, RFP or RFQ which
they are now submitting to the County for their consideration for an award. The information should be
provided utilizing Appendix A Exhibit A-4 of the ITB. If more than one Lobbyist or Consultant provided
assistance then the Offeror should provide one Exhibit A-4 for each one.

Section 10.08 Delinquent Personal Property Taxes

By the signature affixed on Appendix A Exhibit A-5 (Delinquent Personal Property Taxes) of the Bid, the
Contractor certifies that they are not charged with delinquent personal property taxes on the general list of
personal property in Franklin County, Ohio, or any other counties containing property in the taxing districts
under the jurisdiction of the Auditor of Franklin County, Ohio.

SECTION 11 SPECIAL CONSIDERATIONS
Section 11.01 Green Initiatives

By adoption of Resolution 432-17, the Franklin County Board of Commissioners have reaffirmed the
County’s commitment to the mutually compatible goals of environmental protection and economic growth,
and also expressed its intention to promote sustainable principles in policy decisions and programs. In that
spirit, the County (a) promotes the purchase and use of products and services that enhance environmental,
social and economic health; (b) develops waste management policies that reduce the amount of materials
directed to landfills for disposal; and, (c) improves air quality through environmentally appropriate fleet
management practices through deployment of alternate fuel and hybrid electric vehicles.

It is the Board of Commissioners intent to support the green energy economy through workforce partnerships
and doing business with providers of goods and services who promote sustainable environmental policies
within their own businesses and while doing business with Franklin County.

Section 11.02 Governing Law/Venue

This Agreement shall be governed by the laws of the State of Ohio (regardless of the laws that might be applicable
under principles of conflicts of law) as to all matters, including but not limited to matters of validity, construction,
effect and performance. All actions regarding this Agreement shall be forumed and venued in the Court of
Common Pleas Civil Division located in Franklin County, Ohio and the parties hereby consent to the jurisdiction
of such court.

Section 11.03 Entire Agreement/Amendment/Waiver

This Agreement and its exhibits and schedules and any documents referred to herein or annexed hereto constitute
the complete understanding of the parties. This Agreement shall not be changed, modified, terminated or amended
except by a writing signed by a duly authorized officer of each party to this Agreement. Any waiver must be in
writing. Any waiver shall constitute a waiver of such right or remedy only and not of any other right or remedy of
the waiving party. For purposes of any amendments or waivers, such amendment and waivers shall only be binding
against the County if signed by the Board of County Commissioners.



Section 11.04 Independent Status of the Contractor

1) The parties will be acting as independent contractors. The partners, employees, officers, and agents of one
party will act only in the capacity of representatives of that party and not as employees, officers, or agents
of the other party and will not be deemed for any purpose to be such. Each party assumes full
responsibility for the actions of its employees, officers and agents while performing under this Contract
and will be solely responsible for paying its people. Each party will also be alone responsible for
withholding and paying income taxes and social security, workers' compensation, disability benefits and
the like for its people. Neither party will commit, nor be authorized to commit, the other party in any
manner.

2) The Contractor shall have no claim against the County for vacation pay, sick leave, retirement benefits, social
security, worker’s compensation, health or disability benefits, unemployment insurance benefits, or other
employee benefits of any kind.

Section 11.05 Notices

All notices and other communications which may or are required to be given hereunder shall be in writing and
shall be deemed duly given if personally delivered, or sent by overnight express courier, or sent by United States
mail, registered or certified, return receipt requested, postage prepaid, to the address set forth hereunder or to such
other address as the other party hereto may designate in written notice transmitted in accordance with this
provision. If either overnight express courier or United States mail delivery is not available or delivery is uncertain,
then notices may be given by Fax or by e-mail. Notice shall be sent to the following addresses:

To the Contractor:

Printed Company Name (Legal and all DBA’S)

Attention:
Applicable Company Contact Person

Address:

Street or PO Box
Address #2:

City, State and Zip

Telephone: ( ) -

Facsimile: ( ) -

If to the County: Franklin County Sheriff’s Office
Attention: Administrative Services Division
410 S. High Street
Columbus, OH 43215
Telephone: (614) 525-3397
Facsimile: (614) 525-3739

With a copy to: Franklin County Purchasing Department
Attention: Purchasing Director
373 S. High Street, 25" Floor
Columbus, OH 43215
Telephone: 614-525-2402
Facsimile: 614-525-3144
Email: mabaloni@franklincountyohio.gov



mailto:mabaloni@franklincountyohio.gov

Section 11.06 Public Record and Treatment of Confidential and Proprietary Information

With limited exception, pursuant to Ohio Revised Code 149.43, all information submitted by the Contractor/
Bidder/ Proposer, shall be considered a public record. The Contractor may clearly mark certain information
as a trade secret or proprietary if that information derives actual or potential independent economic value
from not being generally known to, and not being readily ascertainable by proper means, other persons who
can obtain economic value by its disclosure or use and is subject to efforts reasonable under the
circumstances to maintain its secrecy; however, the County may nonetheless be required to release the
information under Ohio law. The marking of the information shall not in itself make the information a trade
secret or proprietary but rather shall be determined under Ohio law. The determination of confidentiality
shall not apply to (a) information that at the time of the disclosure is in the public domain; (b) information
that, after disclosure, becomes part of the public domain by publication or otherwise, except by breach of the
agreement by a party or (e) information that is considered an open public record pursuant to the Ohio
Sunshine law.

Section 11.07 Time of the Essence

The time limits and timelines set forth herein are of the essence of this Agreement. The Contractor has reviewed
and approved all such time limits and time lines and confirms that all such limits are reasonable periods of time
for its performance hereunder.

Section 11.08 Offset
The County may set off any amounts the Contractor owes the County under this or other contracts against any
payments due from the County to the Contractor under this or any other contracts with the County.

Section 11.09 Travel Expenses

Any travel that the Contractor requires to perform its obligations under the Contract will be at the Contractor’s
expense. The County will pay for any additional travel that it requests only with prior written approval. The
County will pay for all additional travel expenses that it requests in accordance with the Board of
Commissioners travel policy.

Section 11.10 Headings

The headings used in this Contract are for convenience only and will not affect the interpretation of any of
the Contract terms and conditions.

Section 11.11 Survivorship

All sections herein relating to payment, confidentiality, license and ownership, indemnification, publicity,
construction warranties, limitations of warranties and limitations on damages shall survive the termination of
this contract.

Section 11.12 Offshore Activities.

No portion of this Contract may be performed offshore. All services under this Contract shall be performed
within the borders of the United States. Any services that are described in the specifications or scope of work
that directly pertain to servicing this Contract shall be performed within the borders of the United States. This
shall include any back up services for data, back office services and work performed by subcontractors at all
tiers.

Section 11.13 Cooperative Contract Opportunity

It is Franklin County’s desire to make this a cooperative contract. Please indicate the agencies you could service
under this contract using the same pricing, terms and conditions. To service these counties under the
cooperative language, the contractor shall not be allowed to increase any fees and or impose any other charges
that are not part of the original contract. It is not mandatory to service any area beyond the boundaries of
Franklin County nor is it mandatory to agree to provide any services to any other political subdivision. Franklin



County, in accordance with ORC Section 9.48, will permit authorized counties or townships to participate in
contracts that Franklin County has entered into for the purchase of certain supplies, services, materials, and

equipment. It is the responsibility of participating political subdivisions to ensure that they meet the
requirements of ORC Section 9.48 prior to ordering any supplies or services.

Upon contract award, authorized counties, townships, and other political subdivisions are approved to order
directly with the supplier. All invoices shall be sent directly to the ordering political subdivision’s
address. Under no circumstances is Franklin County obligated for any financial commitments for any supplies
or services purchased under this contract.

Under no circumstances is any municipality, county, or authorized political subdivision authorized to modify
the pricing, terms and conditions, or specifications of this contract. Vendors who allow for the above
modifications could have this provision stricken from this contract or could be subject to the County invoking
its rights under Section 9.02, Termination for Default.

Below are the options available under this program. Please select the appropriate program you wish to have
your contract considered regarding joint purchasing opportunities. You must select one option below.
However, failure to select an option will automatically be deemed selection of the Basic Bid option:

Franklin County agencies, elected officials and boards only (Basic Bid).
Above with other State and/or political subdivisions in Franklin County

Above with all State and/or political subdivisions in the Columbus, Ohio MSA.
All State and/or political subdivisions in the State of Ohio.

The parties hereto have set their hands and seal this , 2021
pursuant to the authority of Sections 307.86 to 307.92 of the Ohio Revised Code and under the approval of
Resolution No. dated , 2021.

Franklin County Board of Commissioners: Contractor:

By:

Kevin L. Boyce, President

By:

Marilyn Brown, Commissioner

By:

John O’ Grady, Commissioner

APPROVED AS TO FORM:

G. Gary Tyack
Prosecuting Attorney
Franklin County, Ohio

By:

Assistant Prosecuting Attorney

Date:

*Company Name (Printed)

By:

Authorized Representative Signature

Printed Authorized Representative

APPROVED AS TO FORM:

Megan A. Perry-Balonier
Director, Purchasing Department
Franklin County, Ohio

By:

Date:




APPENDIX A
AFFIDAVITS AND DECLARATIONS

The following pages contain the Affidavits required for this proposal:

NON-COLLUSION AFFIDAVIT, Exhibit A-1
Must be completed and notarized.

NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT, Exhibit A-2
Must be completed and notarized.

SMALL AND EMERGING BUSINESS ENTERPRISE INFORMATION FORM, Exhibit A-3
Please complete for informational purposes; this form does not need notarized.

LOBBYIST/CONSULTANT DECLARATION FORM, Exhibit A-4
(Please Complete for Informational purposes. Does not need to be notarized.)

DELINQUENT PERSONAL PROPERTY TAXES FORM, Exhibit A-5
Must be completed and notarized.



EXHIBIT A-1
NON-COLLUSION AFFIDAVIT

STATE OF OHIO,

COUNTY OF FRANKLIN, SS:

being first duly
SWORN,
deposes and says that they are the or authorized representative
of

or is the party submitting this bids; that such bids is genuine and not collusive or sham; that said bidder has not
colluded, conspired, connived, or agreed, directly or indirectly, with any other bidder or person to submit a
sham bid, or refrain from bidding; has not in any manner, directly or indirectly sought by agreement or
collusion, or communication or conference, with any person, to fix the bid price of affiant or any other bidder;
to fix any overhead, profit or cost element of said bid price, or of that of any other bidder; to secure any
advantage against the County of Franklin or any person or persons interested in the proposed contract; that all
statements contained in said bid of bids are true, and that, such bidder has not, directly or indirectly submitted
this bids, or the contents thereof, or divulged information or data relative thereto to any other potential bidder.
Further, Affiant affirms that no county employee has any financial interest in this company or the bids being
submitted.

Affiant and Title
SWORN to before me and subscribed in my presence this

day of , 20

Notary Public

My Commission expires , 20 (Seal)




EXHIBIT A-2
NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT

STATE OF

COUNTY/PARISH OF

being first
Printed Name
duly sworn, deposes and says that they are
(President, Secretary, etc.)
of , the party who made the foregoing bid; that

such party as contractor does not and shall not discriminate against any employee or applicant for employment
because of race, color, religion, sex, age, disability or military status, veteran status, national origin, or
ancestry, sexual orientation, or gender identity. If awarded a contract under this bid, said party shall take
affirmative action to insure that applicants are employed and that employees are treated, during employment,
without regard to their race, color, religion, sex, age, disability or military status. If successful as the lowest
and best bidder under the foregoing bids, this party shall post non-discrimination notices in conspicuous places
available to employees and applicants for employment, setting forth the provisions of this affidavit.

Signature

Affiant

Company/Corporation

Address

City/State/Zip Code

Sworn to and subscribed before me this day of , 20

Notary Public

My Commission expires , 20 . (Seal)




EXHIBIT A-3
SMALL AND EMERGING BUSINESS ENTERPRISE INFORMATION

Businesses seeking to do business with Franklin County are asked to complete, for statistical purposes, information
regarding the certifications and demographics concerning their business. Please take a moment and check the
following descriptions that apply. Again, this is only for information purposes and is not part of the award process.
Information supplied will not be given any consideration with regard to a bid award.

Please check all that apply:

|:| Small and Emerging Business Enterprise (SEBE) Definition

A small and emerging business enterprise is defined as a business concern, operated, not dominant in the field of
operation in which it is bidding on government contracts, and qualified as a small business under the criteria and size
standards in 13 CFR Part 121.201. Such a concern is “not dominant in its field of operation” when it does not exercise
a controlling or major influence on a national basis in a kind of business activity in which a number of business
concerns are primarily engaged.

The below designations require that the Vendor selecting them be certified by an appropriate certification
entity. Franklin County will recognize and accept certifications from: the City of Columbus, Columbus City
Schools, the Department of Administrative Services (DAS), Ohio Unified Certification Program (ODOT), the US
Department of Veterans Affairs (Office of Small & Disadvantaged Business Utilization) and the Women’s
Business Enterprise National Council (WBENC) certifying bodies. In addition to other agencies approved by the
County i.e. Ohio Minority Business Assistance Center or Columbus City Schools we will accept certifications
from any appropriate certification body for these certifications. Please upload a copy of your certification at the
end of this section if you select one of the below.

D Disadvantaged Business Enterprise (DBE)

DBEs are for-profit small business concerns where socially and economically disadvantaged individuals* own at least a
51% interest and also control management and daily business operations. (*African Americans, Hispanics, Native
Americans, Asian-Pacific and Subcontinent Asian Americans, and women are presumed to be socially and
economically disadvantaged). Other individuals can also qualify as socially and economically disadvantaged on a case-
by-case basis. To participate in the DBE program, a small business owned and controlled by socially and economically
disadvantaged individuals must receive DBE certification from the relevant state— generally through the state Uniform
Certification Program (UCP).

To be regarded as economically disadvantaged, an individual must have a personal net worth that does not exceed
$1.32 million. To be seen as a small business, a firm must meet SBA size criteria AND have average annual gross
receipts not to exceed $22.41 million. Size limits for the airport concessions DBE program are higher. The Department
has issued a final rule amending its disadvantaged business enterprise (DBE) program at 49 CFR part 26.

E Encouraging Diversity. Growth and Equity (EDGE)-Certified Business Enterprise (“EDGE”)
Definition

An EDGE-certified business must be owned and controlled by a U.S. citizen who is a resident of Ohio. A business
may qualify for EDGE certification if either (a) its owner is both socially and economically disadvantaged, or (b) the
business is located in a qualified census tract and the owner is economically disadvantaged. A business enterprise that
is eligible for EDGE certification must (1) have been in business for at least one year prior to applying; and (2) be at
prior to the date of determination in connection with the County’s contracting or procurement activities and that meets
certain size limitations based on the Federal Small Business Administration Regulations set forth in 13 C.F.R. §121.201
and the revisions thereto. The enterprise must be local, having (a) its principal place of business within Franklin
County, Ohio as determined by the payment of real or personal property taxes on property located in such county for
not less than one taxable year immediately prior to the date of determination or (b) more than 50% of its full-time
employees residing within the boundaries of Franklin County; and must be economically disadvantaged such that the
enterprise is at least 51% owned and controlled directly or indirectly by one or more individuals, each with a personal
net worth equal to or less than $750,000. Personal net worth of an individual includes the personal net worth of the



individual’s spouse, if any, but does not include (1) the individual’s ownership interest in the enterprise being
considered in connection with the County’s contracting and procurement activities or (2) the individual’s equity in his
or her primary residence. Additionally, a contingent liability does not reduce an individual’s personal net worth.

D Local Economically Disadvantaged Enterprise (LEDE) Definition

A sole proprietorship, partnership, company, corporation or joint venture that has been in business for at least one year
prior to the date of determination in connection with the County’s contracting or procurement activities and that meets
certain size limitations based on the Federal Small Business Administration Regulations set forth in 13 C.F.R. §121.201
and the revisions thereto. The enterprise must be local, having (a) its principal place of business within Franklin
County, Ohio as determined by the payment of real or personal property taxes on property located in such county for
not less than one taxable year immediately prior to the date of determination or (b) more than 50% of its full-time
employees residing within the boundaries of Franklin County; and must be economically disadvantaged such that the
enterprise is at least 51% owned and controlled directly or indirectly by one or more individuals, each with a personal
net worth equal to or less than $750,000. Personal net worth of an individual includes the personal net worth of the
individual’s spouse, if any, but does not include (1) the individual’s ownership interest in the enterprise being
considered in connection with the County’s contracting and procurement activities or (2) the individual’s equity in his
or her primary residence. Additionally, a contingent liability does not reduce an individual’s personal net worth.

D Veteran Business Enterprise (VBE) Definition

A veteran business enterprise is defined as a business concern (1) which is at least 51 percent owned by one or more
veterans or service-disabled veterans, or in the case of any publicly owned business, at least 51 percent of the stock of
which is owned by one or more veterans or service-disabled veterans; and (2) whose management and daily business
operations are controlled by one or more veterans or service-disabled veterans. “Veteran” means a veteran of the U.S.
military, — either active duty or reservist — from all five Service Branches (Army, Navy, Air Force, Marine Corps and
Coast Guard).

D Minority Business Enterprise (MBE) Definition

Minority business concern, as used in this definition, means a small business concern (1) which is at least 51 percent
owned by one or more minorities or, in the case of any publicly owned business, at least 51 percent of the stock of
which is owned by one or more minorities; and (2) whose management and daily business operations are controlled by
one or more minorities. “Minority business enterprise” means Blacks or African Americans, American Indians,
Hispanics or Latinos, and Asians as defined in the Ohio Revised Code.

Please check the proper designation of Minority Business Enterprise:
|:| Black or African American
|:| American Indian
|:| Hispanic or Latino

[ ] Asian

|:| Women Business Enterprise (WBE) Definition

Women-owned business concern, as used in this definition, means a small business concern (1) which is at least 51
percent owned by one or more women or, in the case of any publicly owned business, at least 51 percent of the stock of
which is owned by one or more women; and (2) whose management and daily business operations are controlled by
one Or more women.

Please include in your proposal the Certification Documents from the appropriate certification agencies to
support the DBE, EDGE, LEDE, VBE, MBE and WBE demographic definitions for your business.

If your business does not meet one of the above categories, please select “None of the Above” in the box below.

D None of the Above



EXHIBIT A-4
LOBBYIST/CONSULTANT DECLARATION STATEMENT

Did any lobbyist(s) or consultant(s) assist your firm with this contract? Vendor must select one, and
provide all required information.

CHECK I certify that the information provided herein is correct:
ONE:
1 No Proposer Name/Title (Printed)
I Yes
Proposer Signature Date

If “Yes,” please submit the information below for each lobbyist or consultant (if more than one lobbyist or
consultant assisted, a separate form should be submitted for each):

Lobbyist/Consultant Name

Lobbyist Company Name

Lobbyist Company Address

Address:

City, State:

Zip:

Contact Name

Phone Number

Fax Number




EXHIBIT A-5
DELINQUENT PERSONAL PROPERTY TAX AFFIDAVIT

This sworn affidavit should be properly completed by the authorized representative of your firm and will be

incorporated as a portion of the bids and resulting contract for the following:

Project: Canned, Dry, Frozen, and Dairy Food Products

Department:  Sheriff

ITB No: 2021-52-11
State of County of , SS:
Being first duly sworn, deposes and says that he/she is the
(Name)
of
(Title)

with offices located at ,

and as it’s duly, authorized representative states that effective this day of

() isnotcharged with delinquent property taxes on the general list of personal property in Franklin County, Ohio,
or any other counties containing property in the taxing districts under the jurisdiction of the Auditor of Franklin

County, Ohio.

() ischarged with delinquent personal property taxes on the general list of personal property in Franklin County,
Ohio, or any other counties containing property in the taxing districts under the jurisdiction of the Auditor of

Franklin County, Ohio.

County Amount: (include total amount and any penalties and interest thereon)
Franklin $
$
$
(Affiant)
Sworn to and subscribed this day of , 20

(Notary Public)

Section 5719.042 O.R.C. My Commission expires

, 20 (Seal)




APPENDIX B
REFERENCES

Please provide three references, including company names, addresses, telephone numbers, and persons to
contact that can provide a reference for your company. Please provide references that can confirm your
ability to provide products or services or a similar scope to this bid. Failure to provide three references may
be annotated as a discrepancy during the bid review process.

1) Name:
Address:
Phone: ( )

Contact person:

Comments:

2) Name:
Address:
Phone: ( )

Contact person:

Comments:

3) Name:
Address:
Phone: ( )

Contact person:

Comments:




APPENDIX C
NOT USED



APPENDIX D
BIDDER’S DELIVERABLES - INSTRUCTIONS AND CHECKLIST

Bidder must submit two (2) original hard copies with original signatures where requested plus a copy
of your complete bid scanned onto one (1) CD Rom or Thumb Drive of all requested documents of the
ITB:

1. Download and print one copy of the ITB from the Purchasing Department website.

2. Take the ITB to your copier and make 1 copy - keep all copies separated by rubber-bands or binder
clips in the order as they print. You now have two “sets.” These sets (aka originals) will become
your bid.

3. Keeping each original separated by rubber-bands or binder clips, use blue or black ink to fill in every

required page in each set -- make sure that you carefully read the entire ITB for requested information
where a form is not provided (such as items requested in Appendix F Specifications) and you must
create and/or add other required documents as required. Notarize Exhibits Al, A2, & A5.

4. When finished, Bidder should have two (2) completed (in blue or black ink) Originals. Take one of
these originals and make a copy to keep for your records.

5. Take one complete set of your entire bid and scan it onto a CD Rom or Thumb Drive.

6. Place all inside a clearly marked, sealed envelope, folder or box. Clearly print your company’s name,
the ITB# and ITB Name on the outside. Submit your bid by the bid opening date and time.

COVID-19 VIRUS:

As part of our ongoing efforts to contain the spread of the COVID-19 virus, Franklin County has made the
following changes pertaining to the submission of bids and proposals.

Proposals sent via USPS, UPS or FedEx should be mailed to:
Franklin County Purchasing Department
373 South High Street, 25th Floor
Columbus, Ohio 43215-6315
Attn: Brad Kamlet, Senior Purchasing Coordinator

Sealed Bids are due to Franklin County Purchasing by 11:00 a.m. on March 24, 2021 at which time they
will be publicly opened and read aloud. Vendors must submit two (2) completed original hard copies of all
requested documents, including binding signatures, by 11:00 a.m. on the due date or Proposal will be
rejected. Due to the COVID-19 crisis and until further notice, Franklin County will conduct all public bid
and proposal openings via the online video service Zoom. Public Zoom openings will allow for the necessary
transparency that both bidders and the public expect while also meeting the State’s recommendations and
requirements for meeting social distancing and to minimize the spread of the virus.

Below, please find the links and contact numbers for the Zoom meeting for this proposal opening:

Topic: 2021-52-11 Bid Opening

Time: Mar 24, 2021 11:00 AM Eastern Time (US and Canada)

Join Zoom Meeting
https://franklincountyohio.zoom.us/j/98260877930?pwd=0U5LVVRQONNvSHc0aWJLd3R5VFhNUTQ09



https://franklincountyohio.zoom.us/j/98260877930?pwd=OU5LVVRQQnNvSHc0aWJLd3R5VFhNUT09

Meeting ID: 982 6087 7930

Passcode: 765014

One tap mobile

+13126266799,,982608779304%,,,,*765014# US (Chicago)
+19294362866,,98260877930#,,,,*765014# US (New York)

Dial by your location
+1 312 626 6799 US (Chicago)
+1 929 436 2866 US (New York)
+1 301 715 8592 US (Washington DC)
+1 346 248 7799 US (Houston)
+1 669 900 6833 US (San Jose)
+1 253 215 8782 US (Tacoma)

Meeting ID: 982 6087 7930
Passcode: 765014
Find your local number: https://franklincountyohio.zoom.us/u/adjuhT82dJ

As a reminder:

Proposals sent via USPS, UPS or FedEx should be mailed to:
Franklin County Purchasing Department

373 South High Street, 25th Floor

Columbus, Ohio 43215-6315

Attn: Brad Kamlet, Senior Purchasing Coordinator

Bids/Proposals delivered in-person:

Due to the COVID-19 pandemic, vendors will not be permitted to enter the Franklin County Office Tower in
order to hand deliver their Bids/Proposals directly to the Purchasing Department on the 25" Floor. However,
bids & proposals may be delivered in-person to a receptacle box located along the west wall of the Pavilion,
365 South High Street, Columbus, OH 43215. The Pavilion is the main entrance to the Franklin County
Court House complex. See link: https://facilities.franklincountyohio.gov/Facilities/Facilities/Pavilion

The Franklin County Purchasing Department Dropbox is now located along the west wall after you walk
through the Security Check Point (next to/near the art exhibit titled “TRASHASAURUS REX”).

All visitors are required to pass through the Sheriff Department Security Check Point (metal detectors) in
order to access the new location for the Bid/Proposal Dropbox.

There are multiple receptacle boxes in this area, so vendors should take care to deposit their
bid/proposal in the correct mailbox labeled “Franklin County Purchasing Department.”

ALL SEALED BIDS/PROPOSALS MUST BE PROPERLY IDENTIFIED WITH THE SUBMITTERS
NAME AND THE ITB/RFP/RFQ NUMBER AND TITLE ON EACH SEALED ENVELOPE.

Allow adequate time to navigate downtown traffic, parking, accessing security checkpoints and within the
Franklin County Courthouse building. Any bid received after the bid opening date and time will be
automatically rejected.

Please use the attached Appendix D Offeror Deliverables Checklist as a reference when preparing your Bid.
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https://franklincountyohio.zoom.us/u/adjuhT82dJ
https://facilities.franklincountyohio.gov/Facilities/Facilities/Pavilion

APPENDIX D
BIDDER’S DELIVERABLES - INSTRUCTIONS AND CHECKLIST

Bidder must submit two (2) original hard copies of all forms and documents requested in the Invitation to Bid
(ITB), with original signatures where requested, plus a copy of its complete bid scanned onto one (1) CD Rom
or Thumb Drive.

The checklist below is provided as a reference for Bidder during Bid preparation. The County does not certify
that the checklist is all-inclusive. Bidder is solely responsible for reviewing and understanding the
requirements of the ITB and for ensuring that Bidder has included all information and documentation as
requested in the ITB in its Bid submittal.

FORM OR DOCUMENT DESCRIPTION & NUMBER OF DOCUMENTS

Title Page Please complete and fill in all information. Include two
original completed copies with your bid.

Statement of Receipt Form & No Response | Please complete and fax to our office at (614) 525-3144

Form prior to the bid opening.

Certificate of Good Standing 2 Copies

Administrative Requirements & Contract | 2 Originals of all pages, printed single sided
Terms & Conditions (Contract) (Section 1 through Section 11.13). Please complete

Sections 11.05 and 11.13 as well as the signature
portion of this section. (Instructions are provided in the
front part of the ITB Packet, on the page titled “General
Instructions”)

Workmen’s Compensation Liability 2 Copies, if required by Offeror’s State law (Ohio law
Certificate (Section 10.03) requires proof of Workers Compensation).

Certificate of Insurance 2 Copies. The Franklin County Board of

(Section 4.09) Commissioners must be identified as additional insured.
Appendix A - 3 Affidavits, Small & Emerging | 2 Originals of each — Completed, signed and Notarized
Business Enterprise Information Form and where indicated

Lobbyist/Consultant Declaration Statement
(Exhibits A-1, A-2, A-3, A-4 & A-5)

Appendix B — References 2 Originals

Appendix C — Performance Bond N/A — County does not require a Performance Bond.
Appendix D — Offeror Deliverables N/A,; checklist is for Offeror’s reference only.
Instructions & Checklist

Appendix E — Pricing Response Form 2 Originals, Completed.

Appendix F — Specifications & Scope of 2 Copies submitted of this section as a means of
Work acknowledging acceptance. Printed single sided.
Listing of Sub-Contractors Form 2 Originals, Completed.

W-9 Form 2 Copies; Completed.

Amendments, Clarifications, Questions and | 2 Copies, please only submit the Signature Page with
Answers, etc. to the ITB, if applicable your bid to acknowledge receipt.




APPENDIX E
PRICING SHEET

While a hard copy of Appendix E Pricing is provided herein, Vendors are to download and use the
Excel format version of Appendix E as found on the website to submit their bid pricing; please type
your responses into the document and then complete a “ Save as” onto either a CD Rom, Flash or
Jump drive, to be included with your bid submission (please see Appendix D).



APPENDIX F
SPECIFICATIONS

The Franklin County Purchasing Department is accepting bids for Countywide Canned, Dry, and Frozen Food
items per the specifications for a six-month contract period pending approval and award by the Board of Franklin
County Commissioners.

All bid prices shall be firm and fixed for the contract period. No price increases or surcharges are permitted.
There shall be no minimum orders. Quantities presented on the pricing sheet are representative of the estimated
quantities that may be purchased, but are not to be used as a guaranteed quantity to be purchased. Franklin
County may elect to award this contract to multiple vendors on a line item basis.

Major delivery locations:

Sheriff FCCC I, Jail
370 South Front Street
Columbus, Ohio 43215

Receiving Hours: Daily 5:00 a.m. — 7:00 a.m.
and 11:00 a.m. to 7:00 p.m.
No Deliveries on Sat. or Sun.

Sheriff FCCC 11, Workhouse Receiving Hours: Daily 7:00 a.m. — 12:00 Noon
2460 Jackson Pike
Columbus, Ohio 43223

No Deliveries on Thurs, Fri., Sat., or Sun.

FEREAEAAAAIAIAAIAIAAAAAAIAAAAAAIAIAIAAAAAEAAAIAIAAAAAIAIAAAAAAATrArAAAAAhkhhrrrrhhhrhrrrrhhkhhkhiiirhhhhiiiiihikii

FOR MILK ONLY: Delivery Table and Approximate Daily Delivery Amount of Each Item

Note: Bidder to supply two (2) coolers (with key lock for each) to FCCC1 Jail with the capacity

to hold eight (8) crates that contain fifty (50) 8 oz. cartons. Total capacity per cooler = 400

cartons (8 0z.). There shall be no additional cost to the County for delivery, and maintenance of

these coolers.

Sheriff FCCC I, Jail
370 South Front Street
Columbus, Ohio 43215

Receiving Hours: Mon., Wed., Fri. 5:00 a.m. - 7:00 a.m.
and 11:00 a.m. to 7:00 p.m.
No Deliveries on Sat. or Sun.

Sheriff FCCC 11, Workhouse Receiving Hours: Mon., Wed., Fri. 7:00 a.m. — 12:00 Noon
2460 Jackson Pike
Columbus, Ohio 43223

No Deliveries on Thurs, Sat., or Sun.

Delivery Fcl\ifl:kl l‘g"(\)’zhite Fcf\zﬁf l—gvxgite grﬁf:(l:vlm_k chCcC I\(/:Iizlk
Day | ) ' | 8 0z. | 8 0z.
Mon. 1200 3200 150
Wed. 1200 3200 50 150

Fri. 1200 4950 150
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The following must be understood and accepted by Bidders in order to
receive a contract:

11 Clarity of Description: It is the responsibility of the bidder to ensure that each entry on the pricing response
form is stated in exact clear terms that will require no clarifications. Franklin County will not award to a bidder
whose items are not clearly defined. Examples are given in Appendix E.

1.2 County Purchase Option: Failure of the vendor to meet or perform within the terms and conditions set
forth in these specifications shall be considered breach of contract and will permit Franklin County to choose to
invoke its rights to terminate a company’s contract for default if any of the above conditions are not met and
removal from the Franklin County bidders list. Should Franklin County choose to invoke its right to terminate a
company’s contract for default, Franklin County reserves the right to purchase items of comparable quality in the
open market.

1.3 Award Option: Franklin County reserves the sole right to award a line item that most closely matches the
specification description even though an alternate package size or brand may yield a lower cost. In addition, Franklin
County reserves the right to make awards on proposed line item products that do not meet- the specifications if 1)
There are no bids received that are in compliance with the stated line item specifications or 2) It is - in the best interest
of Franklin County.

14 Product substitution: A bidder guarantees that each awarded line item will be honored and complied with
throughout the contract term. If a contractor desires to provide an item other than indicated, approval of the Franklin
County Food Administrator is required.

15 Product Standard: If a brand name is stated for a line item, then that brand name shall be recognized and
held to be the standard specification for equivalence for said line item.

1.6 Pack size: The awarded pack size stated in the contract shall be delivered to the ordering agency
throughout the contract. Any change in pack size or configuration during the term of the contract must be
approved by the Franklin County Food Administrator prior to shipment.

1.7 Estimated Requirements: The bid line item estimated usage quantities shown are representatively accurate
and are based on actual projected menu’s, which will be used during the contract period. However, Franklin County’s
actual total usage may exceed or be less than the estimated line item quantities shown during the contract period. The
Board of Franklin County Commissioners does not obligate itself to purchase the full estimated quantities indicated,
but the unit price must remain in effect should the total actual purchases be less than projected. Conversely, should
the actual purchases be more than the projected quantities listed, the successful vendor(s) shall still be required to
furnish all excess requirements at the unit price bid for the period of the contract.

1.8 Delivery: Franklin County is not obligated to take the entire quantities listed in one shipment. The number of
shipments and quantity per shipment shall be per Franklin County's release.

19 Late Delivery: Deliveries to the jail (FCCC1) must be made between 5:00 a.m. and 7:00 a.m. and 11:00 a.m.
and 7:00 p.m. Shipments arriving outside the delivery hours indicated may be rejected. Deliveries to the workhouse
(FCCCII) must be made before 12:00 Noon. Shipments arriving at, or after 12:00 Noon may be rejected.

1.10  Sample Submission: Manufacturers names, product numbers, and case packs listed in these specifications
are to establish a base minimum quality level. Any product(s) a vendor wishes to present as equivalents to specific
brand names shown in the specifications, must be presented to and approved by Hal Rhoades of the Franklin County
Sheriff’s Office 2 weeks prior to the date and time of the bid opening. Franklin county agencies shall reject any item
bid that does not meet the brand, quality level, net weight described or listed in these specifications.

1.11 Bid Response: A bidder’s response for each item must show as much detail as possible about the proposed
product. Each bid response must show the manufacturer’s or packer’s name, the bidding company’s identification
name, stock number, quality level, the exact case pack, and all requested information in the specification to assure
that Franklin County knows specifically what the bidder is offering for the bid price. All pertinent information must
be shown in the space provided on the pricing response form. Any deviation from Franklin County's specifications
must be shown in detail.



1.12  Substitution by the Contractor: If a supplier changes sources or manufacturers during the contract period,
the supplier must offer Franklin County an equivalent or better brand at the same bid price. The proposed equivalent
must be approved as an acceptable equivalent by the County Food Service Manager of the facility placing the order,
prior to any shipment. If it is determined that the product is not acceptable, the County reserves the right to purchase
this item from another source per section 9.03 of the contract.

1.13  Additions to the List during the Contract: Items that may need added to contract during the term of the
contract will be bid among the awarded contractors awarded during the contract period.

This is a firm and fixed price bid for the contract period. There shall be no additional costs, surcharges or
other up charges. All pricing offered is to be firm and fixed. Do not offer variable pricing for any line item.
Please note that the County may extend this contract for up to 90 days during the process of bidding and awarding
the next contract. Pricing during the 90 day extension will remain the same as the bid prices and will be in effect
until the next bid is awarded.

Please note: Franklin County orders items on a week to week basis. Contracts will not be awarded to bidders
who require minimum orders or cannot provide weekly orders to our facilities. Most deliveries will be for less
than a truckload or less than a pallet delivery. There shall be no minimum or maximum quantities ordered
and delivered

Product Quality

1. Products provided shall meet or exceed United States Department of Agriculture (USDA), state, and industry
standards and requirements with respect to conformance to standards in respect to, but not limited to, weights,
measures, fill of container, drained weights, contamination, and condition upon delivery.

2. Products provided shall meet commercial standards when there is no grade or standard.

3. All frozen processed food products which contain meat, poultry or significant proportion of eggs, shall be
processed or prepared in plants operated under the supervision of the USDA. The product will be inspected and
approved in accordance with the regulations of the USDA governing meat, poultry or egg inspection. A label or
seal, affixed to the container, indicating compliance with these regulations will be accepted as evidence of
compliance. The product must bear a label complying with the Federal Food, Drug and Cosmetic Act which
requires that all ingredients be listed according to the order of their predominance.

4. All frozen products which contain fish or fish products shall be processed or prepared in plants under the
supervision of the United States Department of Commerce (USDC). The products listed in the USDC, National
Oceanic and Atmospheric Administration (NOAA) Seafood Inspection Program— publication titled “Approved
Establishments” are processed in plants under federal inspection of the National Marine Fisheries Service.
National Oceanic and Atmospheric Administration, USDC. The inspected products packed under various labels
bearing the brand names are produced in accordance with current U.S. Grade standards or official product
specifications, packed under optimum hygienic conditions, and must meet federal, state, and city sanitation and
health requirements. Such brand label or USDC seal, affixed to a container, indicating compliance with USDC
regulations will be accepted as evidence of compliance. In lieu thereof, the shipment may be lot inspected by the
USDC and containers stamped to indicate acceptance, or a Certification of Inspection issued to accompany the
shipment. The product must bear a label complying with the Federal Food, Drug and Cosmetic Act, which
requires that all ingredients be listed according to the order of their predominance.

5. Producers of frozen bakery product, which are shipped in interstate commerce, are required to comply with the
Federal Food, Drug and Cosmetic Act. Therefore, it must be verified that the product, in fact was shipped
interstate or that the producer ships products to other purchasers interstate. In addition, the product must bear a
label complying with the Act, which requires that all ingredients be listed according to the order of the
predominance.



6. Canned Goods: All cases and cans must be in good condition at time of delivery and shall, under proper storage
conditions, have a shelf life of at least six (6) months. Rusted and dented cans will not be accepted. Cans must
bear an approved label on the side display panel as approved by the federal Food and Drug Administration, rules
and regulations under the federal Food, Drug and Cosmetic Act, and the Fair Packaging and Labeling Act. Cans
labeled on the ends only are not acceptable. All items delivered must be of the latest season's pack.

7. Preservation, Packaging, and Packing: Unless otherwise specified, preservation, packaging, and packing shall
be to a degree of protection to preclude damage to containers and/or contents thereof under normal shipping
conditions, handling, etc., and shall conform to normal commercial practices and applicable carrier rules and
regulations involving shipment from the Contractor to the institution for storage. Shipping containers shall be in
compliance with National Motor Freight Classification and Uniform Freight Classification (issue in effect at time
of shipment).

8. Products provided shall have a freshness parameter that allows facilities sufficient time for consumption prior to
deterioration.

Deliveries must be made within 5 working days after receipt of

order. Delivery dates and times will be coordinated with the ordering entity
and at the discretion of the ordering entity. Weather conditions shall be
taken into consideration to assure prompt delivery to Franklin County.

All products must be moved to the tail gate of the truck or trailer by the
driver for unloading purposes. Be sure any contract or common carriers
understand this provision.

There are no minimum order limits authorized under this contract
Any returns must be picked up within 5 business days.

The Contract shall be automatically extended for up to 90 days, at the option of the County, to allow for the
award of a new bid or completion of the contract extension. If you have special pricing arrangements with your

suppliers, advise them that the contract may extend beyond the agreed to
six month period and your protection needs assured for up to that
period. No price increases are allowed during the extension at the end
of the original contract period.

This contract may be awarded with short notice. Bidders must be able to supply the items awarded to them at the
time of the contract award.

Questions should be submitted in writing only to:

Brad Kamlet at bskamlet@franklincountyohio.gov
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Fom W'g

8 Chty, etate, and ZIP code

Request for Taxpayer ::::;n:l g’ot::t
{Rev. December 2014) = u
o sl Identification Number and Certification send to the IRS.
Intermal Revenus Sarvice
1 Name {(as shown on your income tax return). Name ls required on this Tine; do not leave this ne blank.
o | 2 Business name/disregarded entity name, If different from above ——
i 3 Check appropriate box for federal tax classification; check only one of the following seven boxes: o Pﬂonl(eoduapﬂ Iym
8 | [ indviduakecle proprietoror ] G Coporatin [ 8 Gorporation [ Parinerstip (] Trustestate mm-ﬂ
single-member LLC Exempt code (it any)
g- D Limited llabliity company. Enter the tax classification (c=c corporation, 8=8 corporation, P—parmnmp) > payea S
Nots. For a ain ber LLG thet |s disregarded, do not check LLC; check the box In the line above for | EXemption from FATGA reporting
5 the tax dagﬂm :I'nme alnglo-mu:'lber oWner. ° L code {f any) .
E- ] other (see Instructions) > extee o —T R
g B8 Address {number, atreet, and apt. or sulte no.) Requeater's name and address (optonal)

7 List account numbar{s) hare (optional)

ISl  Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must metch the name given on line 1 to avold

Soclal seourfty number

backup withholding. For Individuals, this Is generally your soclal securlty numbsr (SSN). Howsver, for a

realdent allen, sole proprietor, or disragarded entity, see the Part [ Inetructions on page 3. For other - -
aentities, it is your employer Identification number (EIN}. i you do not have a number, see How to get a

TIN on page 3. . or _

Note. If the account Is in more than one name, ses the Instructlons for line 1 and the chart on page 4 for | Employer kisatification number

guldelines on whose number to enter.

Certification

Under penaltles of perjury, | certify that:

1. The number shown on this form ls my correct taxpayer Identificetion number (or | am waiting for a number to be Isesued to me}; and

2. | am not subject to backup withholding because: (&) | am exempt from backup withholding, or (b) | have not been notiflsd by the Internal Revenue
Service (IRS) that | am aubject to backup withholding as a result of a falture to report alt Intereat or dividends, or (c) the IRS has notifled me that | am
no longer sublect to backup withholding; and”

3. | am a U.8. citizen or other U.S. person (defined below); and

4, The FATCA code(g) entered on thls form (If any) Indicating thet | am exempt from FATCA reporting Is comrect.

Certification Instructions. You must cross out item 2 above If you have been notifled by the IRS that you are currently subject to backup withholding
because you have fallsd to report all Interest and dividends on your tax retum. For real estate transactions, ltern 2 does not apply. For mortgage
Interest pald, acquisition or abandonment of secured property, cancellation of dabt, contributions to an Individual retirement arrangement (IRA), and
Igenerulllg. payments oa*ther than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the
netructlons on page 3,

Sign Signature of
Here U.8. person > Dats

General Instructions

8ection references are to the Intemal Revenue Code uniees otherwiss noted.

Future developmants. Information about developmenta affecting Form W-8 (such
as laglalation enacted after we release It} fa at www.rs.gov/iws.

Purpose of Form

An Individual or entity (Formn W-8 requester} who s required to flle an Informﬁﬂon
retum with the IRB must obtaln your comract taxpayer Identification number (TIN)
which may be your social ascurity number (SSN), Individual taxpayer Identificetion
number (ITIN}, adaption taxpayer Identification number (ATIN), or amployer
Kerttification number (EIN), to repert on an Information return the amount palid to
you, or other amount reportabls on an Information return. Examplee of information
retumna inciuds, but are not limited to, the following:

» Form 1008-INT {nterest eamed or pald)

* Form 1089-DiV (dividends, Including thoee from stocks or mutual funds)

» Form 1088-MISC (varlous types of Incoms, prizes, awards, or gross proceeds)

+ Form 1099-B (stock or mutual fund sales and certain other transactions by
brokers)

= Form 10§-S(prooeedsfromredmirmu:ﬂom)
» Form 1089-K {(merchant card and third party network transactions)

m1ManW Interest), 1088-E (student loan interest), 1088-T
= Form 10988-C (canceled debt)
» Form 1009-A (acquisition or abandonment of secured property}
UneForrnw-OonIylfywsanS.pnraon(hcludlngarealdemnllen).
provide your correct TIN.
ﬂyoudonathnFomW-OtamenquuwrMﬂla_ﬂMywanesuw
to backup withholding. See What is backup withholding? on page 2.
By algnlnq the filled-out form, you:
1. certlfytl'latlheTlNyouaraglvlnghcom(orwuarewnltlngforanumba‘
to be lesued),
2. Certify that you are not subject to backup withholding, or
3, Claim exemption from backup withhelding i you are a U.S. exempt payes. If
applicable, you are also certifying that as a U.S. person, your allocable share of

any partnership Income from a U.8, trada or business [s not subject to the
withholding tax on forelgn pariners' share of effectivaly connected income, and

4. Ceritfy that FATCA codes) entered on this form (f any) indicating that you ere
exempt from the FATCA reporting, la comact. Ses What is FATCA reporting? on
page 2 for furthar information.

Cat. No. 10231X

Form W-9 (Rev. 12-2014)



Form W-8 (Rev, 12-2014)

Page 2

Note. If you are-a U.S. person &nd & requester gives you a form other than Form
W-9 to request your TIN, you must use the requester’s form If It Is substantially
simllar to this Form W-8.

Definition of a U.S. person. For federal tax purposes, you are considerad a U.S.
person If you are:
+ An Individual who I a U.S. citizen or U.S. resident afien;

+ A partnership, corporation, company, or association created or organized In the
Unlted Stedes or under the laws of the Unlted States;

« An estats (othar than a forelgn estats); or
+ A domestic trust {ea defined In Regulations eection 301.7701-7).

Special rules for parinershipe. Partnershipe that conduct a trade or business In
the United States are generally required to pay a withholding tex under section
1446 on any foreign partners’ share of effectively connected taxable Incorne from
such businees. Further, in certaln cases where a Form W-0 has not been recelved,
the rules under saction 1448 require a partnership to presume thet a parineris a
forelgn parson, and pay the section 1448 withholding tax, Therefore, If you are a
U.8. person that le & pariner In & partnership conducting a trades or business In the
United States, provide Form W-8 to the partnership to establish your U.S. status
and avold saction 1446 withholding on your géhare of parinership Income.

I the cases below, the following peraon maust give Form W- to the partnerehlp
for purposes of establishing Ita U.S. stetus end avolding withholding on its
gllocabia shars of net iIncome from the partnership conducting a trade or business
In the United States:

« |n the case of a disregarded entity with a LJ.S. owner, the U.S. cwner of the
disregardad entity and not the entity;

» in the cass of & grantor trust with a U.S. grantor or other.U.S. owner, generally,
the L).8. grantor or other U.S. owner of the grantor trust and not the trust; and

» In the cass of g U.S. trust {othar than a grantor trust), the U.8. truat {other than a
grantor trust) and not the beneficlaries of the trust.

Foreign person. i you are a foreign person or the U.S. branch of a forelgn bank
that hes elected to be treated as a U.S, person, do not use Form W-9, Instead, use
the appropriate Form W-8 or Form 8233 (ses Publicatfon 515, Withholding of Tex
on Nonrasldant Alisna and Foreign Entities}.

Nonreskient allen who becomes a resident ellen. Generally, only a nonresident
allen Individual may use tha terma cf a tax treaty to reduce or eliminate U.S. tax on
certain typea of income. However, moat tax treaties contain a provision known as
B “saving clause.” Exceptions spectied In tha-saving clause may permit en
axsmption from tax to continue for certaln types of income even after tha payee
has otherwise become a L..S. resident allen for tax purposea.

If you are a U.8. resident allen who Is relying on an exception contalned In the
saving clausa of a tax treaty to claim an exemption from U.S. tax on certain typea
of income, you must attech a etaternent to Form W-8 that specifies the following
five tems:

1. The treaty country. Generally, this must be the game treaty undar which you
claimed axemption from tax as & nonresident allen.

2. The treaty article acicressing the Income.

- 8. The article numbar (or location) in the tax treaty that contalns the saving
clause and e exceptions.

4.Thatypeundamountoflnoomeﬂntquﬂlﬂeaforﬁnmmptbnfromhx.
m?éla;mammmbjmﬂwmammbnhmﬂmwmnmu of the treaty
e.

Exampie. Article 20 of the U.S.-China Income tex treaty allows an exemption
from tax for scholarship income received by a Chinase‘etudent temporarlly present
Inthe Unlted Etates. Under U.S. law, thia student will become a realdent allen for
tax purposea f hia or her etay In the United States exceads 5 calendar years,
However, paragraph 2 of the firet Protocol to the U.S.-China treaty (deted Aprll 30,
1884} allows the provialons of Article 20 to continue to epply even after the
Chinsee student becomes a resident allen of the United Statas. A Chinees gludent
who qualifies for thia exception (under paragraph 2 of the firet protocol) and Is
relying on this exception to claim an exemption from tax on his or her scholarship
or fellowship Incoma would attach to Form W-8 a statement that includes the
Information deacribed above to support that exemption.

If you are a nonrasident alian or a foreign entlty, give the requester the
appropriate completed Form W-8 or Form 8233.

Backup Withholding

What Is backup withholding? Pareons making certaln payments to you must
under certaln conditions withhold and pay to the IRS 28% of auch paymente. Thia
ls called “backup withholding.” Payments that may be subject to backup
withholkding include Intersst, tax-exempt interest, dividends, broker and barter
exchange franeactions, rents, royalties, ncnemployee pay, payments made In
settlement of payment card and third party network transactions, and certeln
payments from fishing boat operators. Real astate transactione are not aubject to
backup withholding. .

You will not be subject to backup withholding on payments you recelve If you
glive the requester your comrect TIN, make the proper certifications, and report all
your taxable Interest end dividends on your tax retum,

Payments you recsive will be subject to backup withholding If:
1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required {see the Part Il Instructions on page
3 for detalls),

8. The IS tells the requestar thet you fumished an incorect TIN,

4. The IRS tells you that you are subject to backup withholding because you did
not report all your Interest and dividends on your tex retum (for reportable Interest
and dividands only), aor

5. You do not certify to tha requeeter that you ara not subject to baciup
mglgg u';l):leulbove {for reportabie Interest and dividend accounts opened
only).

Certain payses and paymenis are exempt from backup withhokiing. Exempt
payes coda on page 3 and the separate Instructions for the Requester of Form
W- for more Information.

Alao see Spacial rules for parinarships above.
What Is FATCA reporting?

The Forelgn Account Tax Compllance Act (FATGA) requires a partic!

financial Institution to report all Unmmmmmmﬁﬂmmm
United States persons. Certain payees are exempt from FATCA reporting. See
Exemption from FATCA reporting code on page 3 and the Instructions for the
Requester of Form W-8 for more Information.

Updating Your Information

You muet provide updatad information to eny parson to whom you clalmed to be
&n exempt payee If you are no longer an exempt payes and anticipate

reportable payments In the future from this person, For example, you may need to
provide updated Information i you are s C that electa to bs an 8
corporation, or if you no longer are tax exempt. In addition, you must furnish a new
Form W-9 If the name or TIN changesa for the account; for example, I the grantor
of a grantor trust dies.

Penalties

Fallure to fumish TIN. I you fall to furnieh your correct TIN to a requester, you are
subject to a penalty of $50 for each such fallure uniess your fallurs ke due to
reasonable cause and not to wiliful neglact.

CivE penalty for falae Information with respect to withholding. If you make a
false statemnent with no reasonable basls thet resulta In no backup withholding,

you are subject to & $500 penalty.
Criminal penaity for falsifying information. Williully falsifying certifications or
wmay sublect you to criminal penalties Including fines and/or

Misuss of TINs. If the requester citscloses or ussa TINs In violation of federal law,
the requester may ba subject fo civil and criminal penaltios,

Specific Instructions

Hne 1

You must anter one of the following on this line; do not [save this line blank. The
name should match the name on your tex retum.

{f this Form W-8 Ia for a joint account, list first, and then clrcle, the neme of the
person or entity whose number you antered In Part | of Form W-8.

a, Individual. Generally, enter tho name ehown on your tax retum. If you have
changed your |ast name without informing the Soclal Adminletration (3SA)
of the name change, enter your first names, the last neme as shown on your soclal
eacurlty card, and your new [aat name,

Note, ITIN applicant: Enter your Individual name as It was entered on your Form
W-T application, line 1a. This shoukd also be the same as the name you entered on
the Form 1040/1040AM 040EZ you filad with your applcation.

b. 8ole proprietor or single-member LLC. Enter your individual name ae
shown on your 1040/1040A/1040EZ on line 1. You mey enter your business, trade,
or “doing business as” (DBA) nama on line 2.

¢. Parinarship, LLC that ls not a single-member LLC, C Corporation, or 8
Corporation. Enter the-entity's name &a shown on the entlty's tax retum on Ine 1
end any business, trade, or DBA name on Ine 2.

d. Othar entities. Enter your nime aa shown on required U.S. federal tax
documents on line 1. This name should match the name shown on-the charter or
other legal document creating the entity. You may emer any busineas, trads, or
DBA name on fine 2.

a. Disregarded entity. For U.S. federal tax purposes, an entity that Is
disregarded as an entity separate from [ts owner Ie treated as a “disregarded
entity.” See Regulations section 301.7701-2(c)2)Il). Enter the owner's neme on
fine 1. The name of the entity entered on line 1 should never be a disregarded
entity. The name on line 1 should be the name shown on the Income tax retumn on
which the income should be reported. For example, If a foraign LLC that Is treated
s a dieregarded entity for LS. faderal tax purposes has a single owner that s a
U.S. person, the U.E. owner's name la required to be provided on iine 1. If the
direct owner of the entity Is also e disregarded entity, enter the first owner thet Is
not disregarded for federal tax purposes. Enter the disregarded '8 name on
line 2, “Business name/disregarded entity name.” if the owner of the disregarded
entity is & forelgn perscn, the owner rust complete an appropriate Form W-8
Instead of a Form W-8. This ls the case even If the foralgn pergon has a U.S. TIN.
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Line 2
If you have a businees name, trade name, DBA name, or disregarded entity name,
.you may emter it on fina 2.

Line 3

Check the appropriate box In line 3 for the L).S. federal tex 'classification of the
person whose name |s entered on line 1. Chack only cne box In line 3.
Limited Liability Company (LLC). If the name on lina 1 Ia an LLC treated as a

p
box and enter "P” In the space provided. If the LLC has flled Form 8832 or 2553 to
be taxed as a corporation, chack the “Limited Liabllity Company* box and in the
space provided enter “C" for G corporation or “8" for 8 corporation. I It ls a
single-member LLG that [e a dieregarded entity, do not check the "Limited Liabiiity
Company” box; Instead chack the first box In Iine 3 "individual/sole proprietor or
single-member LLC.”

Line 4, Exemptione

H you are exsmpt from backup withholding and/or FATCA reporting, enter In the
eppropriate space In na 4 any codels) that may apply 1o you.

Exempt payee code.

¢ Qenerally, Individuals {inciuding scle proprietors) are not exempt from backup
withholding.

¢ Except as provided below, corporatione are exempt from backup withholding
for certain payments, Including Interest and dividenda.

= Corporatioris are not axempt from backup withholding for payments macde In
satdement of payment card or third party network traneactions.

« Corporations are not exempt from backup withholding with respect to ettomeys’
fees or gross proceads pald to attoreys, and corporations that provide medical or
.mm%némbammﬂmmmmhmmmpomuaon Form
1099-MISC.

The following codes Identify peyees that are exempt from backup withholding.
Enter the appropriate code in the space In Ine 4.

1—An organtzation exampt from tax under section 501{g), any IRA, ora
custodlal accourt under section 403{X7) f the eccount satisfles the requirements
of section 401{H{2)

2—The United States or any of ks agencles or Instrumentalities

3—A state, the District of Columbia, a U.8. commonwealth or posseasion, of
any of thelr political subdivisions or Instrumentalitiea

4—A forelgn govemment or any of lts political subdivisions, agencies, or
Instrurnentelitios

5—A corporation

6—A dealer In securities or commodities required to register In the Lintbed
Etates, the District of Columbis, or & U.S. commonwsalth or possession

7—A futures commiselon merchant registered with the Commodity Futures
Traciing Commisalon

8—A real cetate Investment trust

9—An entity registerad at all fimas during the tax year under the investment
Company Act of 1840 '

10—A common trust fund operated by a bank under saction 584(a)
11—A financlal institution

12—A middieman known In the Investment community as & nominee or
custodian

13—A trust exampt from tax under section 664 or deacribed In asction 4847

. The following chart shows types of payments that may be exempt from backup
withholding. The chart applies to the exampt payess Ested above, 1 through 13.

IF the paymentlafor... THEN the payment le exempt for ...

Intecest and dividand payments ﬁl ;xempt payees axcept
r

Broker transactions Exampt payees 1 through 4 and 6
through 11 end all C corporetions. 8
corporations musat not enter an exempt
payee code because they are exempt
only for sales of noncovered securities

acquired prior to 2012,

Barter exchange transgctions and Exempt payeea 1 through 4
patronage dividends

Payments over $800 required to be s Generelly, egwmpt payees
reported and diract sales over §5,000 1through &
%mndohsatﬂementof _Enarnptpayaelﬂhroughlt
payment card or thind party network

! 86 Form 1080-MISC, Miscallaneoue Incams, and iis Instructions.

? However, the following payments mads to a corporation and reportable on Form
1089-MISC are not exampt from baclkup withholding: medical and health care
payments, attomeys’ feea, grosa proceeds pald to an attomney reportable under
saction 8045(f), and payments for services pald by a faderal exacutive agency.

Exemption from FATCA reporting code. Tha following codes Identify payees

that are sxampt from reporting under FATCA. These codes apply to perscns

submitting this form for accounts meintained outside of the Uinltad States by
certain foreign financial Institutions. Therafors, i you are only submiltting this form
for an account you hold in the United States, you may Isave this fleld blank,

Consult with the pereon requesting this form If you ‘are uncertain If the financlal

Institution Is subject to theee requirements. A requeater meay indicate that a code [s

not requirad by providing you with a Forr W-8 with “Not Applicable”® {or any

similar indication) written or printed on the line for a FATCA axamption code.

A—An organization exempt from tax under section 501(a) or any Individual
retirament pian as definad In section 7701{a)37)

B—The United States or any of lts agencies or Instrumentalities

C—A state, the District of Golumbla, a U.S. commonwealth or poseession, or
any of their political subdivisiona or Instrumantalities

D—A corporation tha atock of which |s regularly traded on one or more
m sxolt,arltlu markets, as described In Regulations saction
. -1{eX1 '

E—A corporation thaf s & member of the same expanded affillated group aa a
corporation described in Regulations section 1.1472-1(c)}{1))

F—A dealer in sacuritles, commodities, or dertvative financlal Instruments
(Including notional principel cortracts, futures, forwards, and options) that s
registered 2a such under the laws of the Unlted Stetes or any state

G—A real estate Investment trust

H=—=A regulated Invegiment company as defined In eection 851 or an entity
rs&lgtuudataﬂttnuduhgﬂmhxyearundermhmﬁnmtcmnm\yMof
1

|=—A common trust fund as defined In section 584{a)

J—A bank as defined In section 581

K—A broker

L—Afrust exempt from tax under section 664 or described In section 4047(g)(1)
M—A tax exempt truet under a section 403{b) plan or eaction 457(g) plan

Nots. You may wish to coneult with the financlal Institution requesting this form to
dahrrmwhetherma FATCA code and/or exempt payee cods should bs
comp .

Line §

Enter your addresa (number, street, and apartmernt or sulte number). This Is where
the requester of this Form W-8 will mall your Information returmns.

Line 8
Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

‘Entter your TIN In the appropriate box. If you are a realdent allan and you do not
taxpayer

have and are not eligible to get an SSN, your TIN is your IRS Individual
Identification mumbet JITIN). Enter It In the esoclal security number box. If you do not
have an ITIN, see How io get a TiN below.

If you are a sole proprigter and you have en EIN, you may enter efther your SSN
or EIN. However, the IRS prefers that you use your SSN.

if you are a gingle-member LLC that Is disregarded as an eniity separate from lts
owner (see Limfied Liabillly Company (LLC) on this page), enter the cwner's SSN
{or EIN, If the owner has one). Do not enter the disregarded entity’s EIN. If the LLC
ia classlifled a8 a corporation or partnership, enter the entity’s EIN,

Note. See the chart on page 4 for further clarification of name and TIN
combinations.

How to get a TIN. If you do not have a TiN, apply for ona Immediately. To apply
for an SSN, get Form §8-5, Application for & Soclal Security Card, from your

S8A offica or get this form oniine at www.sss.gov. You may also get thia form by
calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Texpayer
Identification Number, to apply for an ITIN, or Form 88-4, Application for Employar
Identification Number, to apply for an EIN. You can apply for an EIN ontine by
acceesing the IRS webaslte at www.ks.gov) and ciicking on Employer
Identification Number (EIN) under Starting a Businees. You can gst Forme W-7 and
8§64 from the IRE by vislting IRS.gov or by calling 1-800-TAX-FORM
(1-800-828-3676). ]

If you are askad to complete Form W-8 but do not have a TIN, apply for a TIN
and write “Applled For* In the space for the TIN, slgn and date tha form, and give i
to tha requester, For Interest and dividend paymente, and certaln payments made
with respect to readlly tradable Instruments, generally you wil have 80 days to get
a TIN and give It to the requaster bafore you are subject to backup withholding on
payments. The 60-day rule does not apply to other typea of peymants. You wil be
#b]octtobachlpuﬂmholdm on all such payments untll you provide your TIN to
requester. ’

Note. Ertering "Applled For" means that you have already applled for a TIN or that
youl Intend $o apply for one soon.

Cautlon: A disregarded U.S. entiy that has a forelgn ovwner must use the
appropriate Form W-8.
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Part ll. Certification

To establieh to the withholding agent that you are a U.S. pereon, or resident allan,
slgn Form W-8. You may be requested to sign by the withholding agent even if
tems 1, 4, or 5 below Indicate otherwise,

FornjolntnocounhonlyhpmnuﬁmoﬂNhsMnlnPnrtlﬁwldm
{when raquirad). in the case of a disregarded entity, the personldmtlﬂodonllnﬂ
must sign. Exempt payees, see Evarnpt payse cocis earller.

Signature requirements. Complete the certification as indicated In lterns 1
through 5 below.

. 1. intereat, dividend, and barter exchange accounts opened before 1984
and broker acoounts conaldered active during 1983. You must glve your
correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter sxchange acoounts opened after
1983 and broker accourtts conaldered nactive during 1683. You must sign the
certification or backup withholding will apply. If you aére subject to backup
withholding and you are merely providing your correct TIN to the requester, you
must croes out tem 2 in the certification before signing the form.

3. Real vstats transactions. You must sign the certification, You may cross out
ltam 2 of the certification.

4, Other payments. You must glve your comrect TIN, but you do not have to sign
the certification unless you have been notified thet you have previously given an
Incorract TIN. “Other payments” include payments made in the courea of the

" recjuester's trade or businesa for rents, royalties, goods (other than bllls for
merchandise), medical and health care servicas (ncluding payments to
comorations), payments to a nonempioyes for services, payments made in
sottlernent of payment card and third party network transactions, paymenta to
certaln fishing boat crew membaers and fishermen, and gross proceads pald to
attorneys (ncluding paymants to corporations).

5. Mortgege interest paid by you, acquisition or abandonment of secured
property, cancellation of debt, qualliied tultion program payments (under
section 529), [RA, Coverdell ESA, Archer MSA or HSA contributions or
distribytions, and pension distributions. You must ghm your corect TIN, but you
de not have to sign the certification.

What Name and Number To Glve the Rerquester

For this type of account: Give name and 88N of:
1. Individual ' The Individual
2. Two or mora indivicduals (oint The actual owner of the account or,
account) if combined funds, the first
Individual on the account’
3. Custodian eccount of & minor The minot®
{Untform Qift to Minors Act)
4, a. The usual revocable savings The grantor-irustes’
trust (grantor Is aleo trustee) is
b. Sc-called trust account that actual 1
nota Iagsl or valki trust under The S
stata [aw
5. Sole propristorship or disregarded | The owner’
antity owned by an incividual
8. Grantor trust fillng under Optional The grartor*
Form 1088 Filing Methed 1 (see
a)o?ulnﬂons section 1.671-4{)2){)
For thia typs of account Qive nams and EIN of:
7. Eﬁwded entity not owned by an | The owner
8. A valid trust, estate, or panalon trust | Legal entity*
9. Corporation or LLG electing The corporation
carpanate statue on Form 8832 or
Form 2663
10, Agsoclation, club, religlous, The arganfzation
charitable, educational, or other tax-
exempt organtzation
11. Parinership or multl-member LLC The partnership
12. A broker or reglatered nominee The broker or nominee
13, Account with the Department of The public entlty
Agricutture In the name of a publie
entity {such ae a stats or local
govemment, achoot district, or
prison) thet recelves agricultural
program paymenta
14, Grantor trust filng under the Form The trust

1041 Fling Method or the Optional
Form 1088 Filing Method 2 (see
Regulations section 1.67t-4(b}2)()
1Bl

" List firet and circle the nama of the person whose numbar you fumish. f only one perscnona
Joint acoount has an SSN, that person's number muat be furnished.

£ Giroie the minor's neme and fumish the minor's SSN.

’Youmunnhmyourlndlﬂdunmmdyounuylhomyurhtnlnlnum"mon ,
ths “Business name/dl entity” name lina, You may use elther your 88N or EIN (if you
hmond.butﬂnlﬂ&lnemnouyoum_w.rasrl
thtflrltmdcielﬂhlnmdmmm.ummnmponummlhhﬂndm
personal representative or trustes unieaa the legal entity liself is not dealgnated Inthe account
titie.) Also sea Special ruiss for parinerships on page 2.

*Nots. Grantor aleo must provide & Form W-9 1o frustee of trust.

Note. If no name Is circled when more than one name ia listed, tha number will be
considerad to be that of the first name lieted.

Secure Your Tax Records from Identity Theft

Identity theft occurs when someone uses your personal Information such s your
nams, 88N, oromorldmﬂfymllﬂmnlon, without your permisalon, to commit
fraud or other crimea. An identity thisf meay use your SSN to get a Job or mayflle a
tax ratum using your 88N to recelve a refund.

To reduce your risk:
* Protect your 8SN,
¢ Ensure your employer | protecting your SSN, and
» Ba careful when choosing a tax preparer.

H your tax records are affected by identity theft and you recelve a notice from
the IRS, mpond right away to the name and phone number printed on the IRS

Hyourtaxmrdsmnotwmnﬂy:ﬂwhdbylduﬂtymeﬂbutywmlnkyw
are gt risk due to a lost or stolen purse or wallet, queationable credit card activity
greregl“t&ggort. contact the IRS Identity Theft Hottine at 1-800-808-4490 or submit
orm !

For more information, eee Publication 4535, Identity Theft Prevention and Vietim
Asgsistance.

Victims of Identity theft who are experlencing econamic harm or a system
problam, or are esekdng help In resciving tax problems that have not been reagivad
through normal channels, may be eligible for Taxpayer Advocate Service (TAS)
ansiatanca. You can raach TAS by calling the TAS tolHree case Intake Iine at
1-877-777-4778 or TTY/TDD 1-800-8208-4050.

Protect yourself from suspicious emalla or phishing schemes. Phishing ls the
creation and use of emall and websites designed to mimic legltimate bueiness
emalls and webasltes. The most common act |6 sending an emall to & usar falsely
claiming to be an established iegitimate enterprise In en attempt to scam the user
Into surrendertng privete Information that will be used for identity theft.

The IRS doese not inftiats contacts with taxpayers via smalis. Alao, the IRS doos
not request personal detalled information thwough emall or ask taxpayera for the

PIN numbere, passworda, orslmllaraecrutm Informetion for thelr credit card,
bank, or other financlal accounts.

If you recelve an unsolicited emall clalming to be from the IRS, forward thia
measags to phishing@irs.gov. You may alsa mportmhuoeofﬂ'ne IRS name, logo,
or other IRS property to the Truuu'y Inspactor General for Tax Administration
(TIGTA) at 1-800-365-4484. You can forward suspicious emalis to the Federal
Trade Commiasion at: spam@u0e.gov or contact them at www. Re.gov/idtheft or
1-877-IDTHEFT (1-877-438-4328).

Visit IRE.gov to learn more about Identity theft and how to reduce your risk.

Privacy Act Notice

Section 8100 of the Intemai Revenue Code requires you to provide your correct
TIN to pereons (Including federal agencies) who are required te file Information
ratume with the IRS to repart Interest, dividends, or certaln other Income pald to
you; mortgage Interest you pald; the acquisition or abandonment of secured
property; the cancellation of debt; or contribwtions you made to an IRA, Archer

MSA.or HSA. Tha parson collscting this form uees the information on the form to
file Information retume with the IRS, reporting the above Information. Routine usee
of this Information include giving It to the Department of Justice for civil and
criminal Iitigation and to cities, states, the District of Columble, and U.S.
commonwealthes and possessions for use In administering thair laws. The
Information also may be disclosed to other countries under a treaty, to federal and
state agencles to snforce civil and ctiminal laws, or to federal law enforcement and
Intalligenca agencles to cormbat tefrorism. You must provide your TIN whather or
notyeummqulradtoﬂla a tax retum. Under aaction 3406, payers must generally
wlmholdapmnuga taxabis interest, dividend, and certaln other payments to

@ payee who does not give a TIN to the payer. Certaln penalties may also apply for
providing fales or fraudulent Information.
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